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Our MISSION

Upper lowa University provides student-centered undergraduate and graduate educational
programs through flexible, multiple delivery systems in an environment in which diversity is

respected, encouraged and nurtured.

Our \V/[SION

Upper lowa University will be recognized and respected as an exceptional and ascending
institution of higher learning, developing global citizens who become lifelong learners

prepared for leadership within society.

Our DIVERSITY

Upper lowa University is committed to promoting diversity by embracing, enhancing and

celebrating diversity at all levels of the University and the surrounding communities.

Upper lowa University defines diversity beyond race and disability, embraces one’s culture,

ethnicity, gender, sexual orientation, nationality, religion and variety of thought.

Upper lowa University seeks to attract and serve a diverse group of employees and students
by developing and communicating a collective and inclusive understanding of diversity and

its value.

Upper lowa University recognizes that diversity is fundamental to the quality and excellence of
the faculty, staff, and student body of any institution of higher learning and is an important factor

in helping students with their college selection and overall educational experience.
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Fayette 2015-2016
Academic Calendar

Fall Semester—Term |
New Students Arrive

New Student Days

August 21
August 22-23

Classes Begin

August 24

Last Day to Add Courses
Labor Day-No Classes

August 26
September 7

Last Day to Drop Courses

September 25

Final Exams

Fall Break

October 15-16
October 17-20

Fall Semester—Term Il

Classes Begin
Last Day to Add Courses

October 21
October 23

Last Day to Drop Courses

November 25

Thanksgiving Break.........cooeceene. November 26 — November 29

Final Exams

Spring Semester—Term |

December 17-18

Classes Begin January 11
Last Day to Add Courses January 13
Last Day to Drop Courses February 12
Final Exam March 3-4
Spring Break March 5-13
Spring Semester—Term |l

Classes Begin March 14
Last Day to Add Courses March 16
Easter Break March 25-27
Last Day to Drop Courses April 15
Final Exams May 5-6
Commencement Ceremony May 7
May Term

Classes Begin May 10
Last Day to Add Courses May 11
Last Day to Drop Courses May 19
Last Day of Classes May 26
Summer Session—Term |

Classes Begin May 31
Last Day to Add Courses June 2
Last Day to Drop Courses June 24
Fourth of July - No Classes July 4
Last Day of Classes July 8

Summer Session—Term Il

Classes Begin July 11
Last Day to Add Courses July 13
Last Day to Drop Courses August 4
Last Day of Classes August 19

Hong Kong's AY 2015-2016
Academic Calendar

Term 1 24 Aug 2015 -18 Oct 2015
Term 2 19 Oct 2015 - 13 Dec 2015
Term 3 4 Jan 2016 - 28 Feb 2016
Term 4 29 Feb 2016 - 1 May 2016
Term 5 2 May 2016 - 26 June 2016
Term 6 27 June 2016 - 21 Aug 2016

UIU Malaysia’s AY 2015-2016
Academic Calendar

HELP CAT

Fall 2015 .. 28 September 2015 — 27 November 2015
SPrNG 2076 4 January 2016 — 22 April 2016
SUMMEr 2016..cuceeeecereennerennee 16 May 2016 — 2 September 2016

SEGi Kota Damansara
Fall 2015 ..oeeeerrerirnerieriinne 24 August 2015 - 18 December 2015

Spring 2016 11 January 2016 - 6 May 2016
Summer 2016 30 May 2016 — 22 July 2016
SEGi Subang Jaya

Fall 2015 ..oeeereeiserinriinne 24 August 2015 - 18 December 2015
Spring 2016 11 January 2016 - 6 May 2016
Summer 2016 30 May 2016 — 22 July 2016

SEGi Kuala Lumpur
Fall 2015 ..o 24 August 2015 - 18 December 2015

Spring 2016 11 January 2016 - 6 May 2016
Summer 2016 30 May 2016 — 22 July 2016
SEGi Penang

Fall 2015 ..o 21 September 2015 - 31 December 2015
SPriNg 2076....uceeecereernereeersnsnnene 8 February 2016 — 27 May 2016
SUMMET 20716..ueeeeeerenerrennennes 13 June 2016 - 12 August 2016
SEGi Sarawak

Fall 2015 oo 24 August 2015 - 18 December 2015
Spring 2016 4 January 2016 - 13 May 2016

SUMMET 2016...oeeveerenrrenecrasnennene 6 June 2016 - 5 August 2016
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Upper lowa University 2015 - 2016
Term Dates for Fayette, Centers, and Center for Distance Education (CDE)

Fall Semester Spring Semester Summer Semester
Location/Program Fall Term 1 : FallTerm2 : SpringTerm 1 : Spring Term 2 May Interim Summer Term 1 Summer Term 2
8/24/15 - 10/21/15 - 5/10/16 -
Fayette 10/16/15 12/18/15 1/11/16 - 3/4/16 3/14/16 - 5/6/16 5/26/16 5/31/16 -7/8/16 §7/11/16—8/19/16
Fayette Grade 10/15/15 - 12/17/15 - H 5/29/16 - . .
Entry Period 10/25/15 12/27/15 3/3/16 -3/13/16 5/7/16 -5/17/16 6/7/16 Varies by course Varies by course
Payment is due the Wednesday prior to the start of term.
Fall Semester Spring Semester Summer Semester
Location/Program Term 1 : Term 2 Term 3 : Term 4 Term 5 : Term 6
i 8/24/15- 10/19/15 - 1/4/16 - N
US Centers 10/18/15 12/13/15 2/29/16 -5/1/16 5/2/16 - 6/26/16 6/27/16 - 8/21/16
. 8/24/15 - 10/19/15 - 1/4/16 -
Online 10/18/15 12/13/15 2/28/16 5/2/16 - 6/26/16 6/27/16 - 8/21/16
. 8/24/15- 10/19/15 - 1/4/16 -
Nursing 10/18/15 12/13/15 2/28/16 5/2/16 - 6/26/16 6/27/16 - 8/21/16
NCR/Nursing/
Online 7/13/15 - 8/20/15 11/9/15-12/31/15 3/14/16 - 4/28/16
Open & Close
Registration :
SCR Open & Close
Registration 7/13/15-8/23/15 11/9/15-1/3/16 3/14/16 -5/1/16
CDE/Centers &
Nursing Grade "7 1215 hns e 4/25/16-5/8/16 6/20/16 - 7/3/16 8/15/16 - 8/28/16
Entry Period

Payment is due the Wednesday prior to the start of term.

*One week break within the term to be determined by local Center

**Maricopa Dates — Check with your academic advisor

Location/ : Term1 Term 1 Term 2 Term 2 Term 3 Term 3 Term 4 Term 4 Term 5 Term 5 Term 6 Term 6
Program Sept Oct Nov Dec Jan Feb March April May June July Aug
SeD'fe';fe‘:d Conns-  OMASENAAS WIS a6 2116- | 3116~ 41716- 51716~ 6/1/16- | 7/1/16~ | 8/1/16-
Program | 2/29/16 : 3/31/16 4/30/16 5/31/16 6/30/16 ; 7/31/16 ; 8/31/16 ; 9/30/16 0/31/16 ; 11/30/1 2/31/16§ 1/31/17
Self-Paced ' : : : : : : : : :

Open& | 8/1/15 - 9/1/15- ; O/VIS AVVIS S T27VT5 406 2116- ¢ 3116~ 41116~ 5/1/16- | 6/1/16- | 7/1/16-
C]oseBeg- : 8/21/15 : 9/21/15 10721715 ¢ 11721715 & 12/21/15 1/21/16 : 2/21/16 : 3/21/16 : 4/21/16 : 5/21/16 : 6/21/16 : 7/21/16
istration : : : : : : :

Payment is due the Wednesday prior to the start of term.
2015-16 Graduation Application/Conferral Dates
October December . March : May June August

Conferral Date October 18,2015 December 20, 2015 March 6,2016 May 7, 2016*** June 26,2016 August 21,2016

Application Dates

5/1/15-6/30/15

7/1/15-8/31/15

9/1/15-10/31/15

11/1/15-12/31/15

1/1/16 - 2/28/16 3/1/16 -4/30/16

*** Also Commencement Ceremony at Fayette Campus
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UPPER IOWAIS...
A University That is Committed
To Bringing Higher Education to
The Student

Fayette

Upper lowa University was founded in Fayette, lowa, in 1857
by Elizabeth Alexander as a co-ed college with a mission of
providing access to reasonably priced, quality education. Today
Upper lowa University is the second largest private university in
Iowa and an independent, non-profit comprehensive university
with a liberal arts tradition. The traditional, residential campus
in Fayette attracts about 1,000 primarily undergraduate students
each year, with about 1 in 5 students representing various
international locations. The campus offers four 8-week terms
per year, plus an optional May term. Some 40 undergraduate
degrees are offered in Fayette, as well as the master of education
and master of business administration degrees.

Extended University

Upper lowa recognizes the need of nontraditional students
(those older than 18-22 years of age) to earn a four-year degree
while continuing to work full time. To fulfill this need, the
University has established off-campus centers in Arizona, lowa,
Illinois, Louisiana, Kansas, Oklahoma, and Wisconsin, and also
has flourishing Online and Self-Paced Degree Programs. The
Centers, Online, and Self-Paced Degree Programs are organized
under the Extended University.

U.S. Centers
The Centers offer a convenient and unique approach. Six terms,
each lasting eight weeks, are scheduled during the year.

Upper lowa University centers include Alexandria (LA), Baton
Rouge (LA), Blackhawk (Janesville, WI), Cedar Rapids (1A),
Des Moines (IA), Elkhorn (WI), Fort Leavenworth (KS), Fort
Polk (LA), Fort Riley (KS), Fort Sill (OK), Madison (WI), Mesa
(AZ), Milwaukee (WI), New Orleans (LA), Prairie du Chien
(WI), Quad Cities (Bettendorf, I1A), Rockford (IL), Waterloo
(IA), and Wausau (WI1). Additional information about each
center is located on the website at www.uiu.edu/locations and on
page 207 of this catalog.

Online Program

Upper lowa University currently offers undergraduate and
graduate degrees through online learning. Courses are taught by
practicing professionals and provide an opportunity for experi-
enced online instructors to bring a variety of real-world business
perspectives into the classroom. Current students represent
numerous professional fields allowing for diverse networking
opportunities. Additional information can be found on page 42
of this catalog.

Self-Paced Degree Program

The Self-Paced Degree Program started in 1973 and was one of
the first of its kind in the nation. Students receive personalized
attention through one-on-one interactions with instructors while
enjoying the flexibility of studying at their own pace. Self-paced
courses are offered in both paper and web formats and all cours-
es can be completed at a distance with no on-campus attendance
required. The Self-Paced paper format is structured around
written assignments and proctored exams while the Self-Paced
web format offers a web-based platform for assignment submis-
sion and course completion. Students may enroll in a self-paced
course at the beginning of each calendar month during the year.

Servicemembers Opportunity Colleges

Upper lowa University is a core member of Servicemembers
Opportunity Colleges (SOC), a consortium of over 1,700 institu-
tions pledged to be reasonable in working with servicemembers
trying to earn degrees while pursuing demanding, transient
military careers. As a SOC member we help servicemembers
avoid duplication of credit, are reasonable in accepting transfer
courses, limit academic residency to 25 percent, require no final
year or semester in residence and fairly judge credit from non-
traditional sources like testing and military training and experi-
ence. Additionally, we prepare Student Agreement degree plans
after not more than two courses and participate in the course
transfer guarantees of the SOC degree network system.

International Centers

Upper lowa University has centers overseas in Hong Kong and
Malaysia. These locations primarily serve local students but

the programs are also open to students interested in studying
abroad. Majors are limited and term lengths depend on location.
Additional information can be found on page 207 of this catalog.
For a current listing of locations visit www.uiu.edu/international
or email international @uiu.edu.

Accreditation

The University is accredited by the Higher Learning Com-
mission. It is approved by the Louisiana Higher Education
Board, the Wisconsin Educational Approval Board, the lowa
Department of Education (for teacher education in lowa only),
Oklahoma State Regents for Higher Education, and the Arizona
Board for Private Postsecondary Education. The programs of-
fered are approved by the states of Illinois (restricted), lowa,
Kansas (restricted), Louisiana, Oklahoma, and Wisconsin for
veterans’ benefits.

Upper lowa University is registered as a private institution with
the Minnesota Office of Higher Education pursuant to sections
136A.61 and 136A.71. Registration is not an endorsement of the
institution. Credits earned at the institution may not transfer to
all other institutions.

Upper lowa University is currently licensed by the Board of
Regents of the State of Louisiana. Licenses are renewed by the
State Board of Regents every two years. Licensed institutions
have met minimal operational standards set forth by the state,
but licensure does not constitute accreditation, guarantee the
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transferability of credit, nor signify that programs are certifiable
by any professional agency or organization.

Upper lowa University has been granted authority to operate and
grant degrees in the Fox Valley Region by the Illinois Board of
Higher Education.

Upper lowa University is registered with the Maryland Higher
Education Commission.

Upper lowa University is registered as a private school meeting
the minimum standards for registration pursuant to the Private
Schools Licensing Act, WYO, Stat. 21-2-401 et seq.

Upper lowa University is authorized by the Montana University
System Office of the Commissioner of Higher Education to
deliver online academic programs to residents of Montana.

Upper lowa University is authorized by the Pennsylvania De-
partment of Education to offer distance education to Pennsylva-
nia residents.

Upper lowa University’s distance education programs are
exempt from needing authorization in Alaska, California,
Colorado, Connecticut, the District of Columbia, Delaware,
Florida, Georgia, Hawaii, Idaho, Indiana, Kentucky, Massachu-
setts, Michigan, Mississippi, Missouri, Nebraska, Nevada, New
Hampshire, New Jersey, New York, North Carolina, North Da-
kota, Ohio, Oregon, South Carolina, South Dakota, Tennessee,
Texas, Utah, Vermont, Virginia, Washington, and West Virginia.

State authorization for distance learning can be found at http://
uiu.edu/aboutuiu/states.html.

Upper lowa University has been granted authority to operate and
grant degrees in Hong Kong, SAR by the Hong Kong Council
for Accreditation of Academic and Vocational Qualifications and
is registered with the Hong Kong Education Bureau.

Upper lowa University has been granted authority to operate
and grant degrees in Malaysia by the Malaysian Qualifications
Agency and is recognized by Malaysia’s Ministry of Higher
Education.

Upper lowa University is not regulated in Texas under Chapter
132 of the Texas Education Code.

Family Educational Rights and

Privacy Act (FERPA)

The Family Educational Rights and Privacy Act (FERPA)
affords students certain rights with respect to their education
records. They are:

1. The right to inspect and review the student’s education
records within 45 days of the day the University receives a
request to access.

Students should submit to the appropriate Department Head
or other appropriate official, written requests that identify
the record(s) they wish to inspect. The University official
will make arrangements for access and notify the student of
the time and place where the records may be inspected. If
the records are not maintained by the University official to
whom the request was submitted, that official shall advise

the student of the correct official to whom the request
should be addressed.

2. The right to request the amendment of the student’s
education records that the student believes is inaccurate or
misleading.

Students may ask the University to amend a record that
they believe is inaccurate or misleading. They should write
the University official responsible for the record, clearly
identify the part of the record they want changed, and
specify why it is inaccurate or misleading.

If the University decides not to amend the record as
requested by the student, the University will notify the
student of the decision and advise the student of his or her
right to a hearing regarding the request for amendment.
Additional information regarding the hearing procedures
will be provided to the student when notified of the right to
a hearing.

3. The right to consent to disclosures of personally identifiable
information contained in the student’s education records,
except to the extent that FERPA authorizes disclosure with-
out consent. One exception which permits disclosure with-
out consent is disclosure to school officials with legitimate
educational interests. A school official is a person employed
by the University in an administrative, supervisory, aca-
demic or research, or support staff position (including law
enforcement unit personnel and health staff); a person or
company with whom the University has contracted (such as
an attorney, auditor, or collection agent); a person serving
on the Board of Trustees; or a student serving on an official
committee, such as a disciplinary or grievance committee,
or assisting another school official in performing his or
her tasks.

A school official has a legitimate educational interest if
the official needs to review an education record in order to
fulfill his or her professional responsibility.

4. The right to file a complaint with the U.S. Department
of Education concerning alleged failures by Upper lowa
University to comply with the requirements of FERPA. The
name and address of the office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
600 Independence Avenue SW
Washington D.C. 20202-4605

At its discretion the institution (UTU) may provide Directory
Information in accordance with the provisions of the Act to
include: student name, local and home address, University and
other E-mail addresses, local and cellular telephone numbers,
photographs, dates of enrollment, degrees and awards received,
the most recent previous educational agency or institution
attended by the student, participation in officially recognized
activities and sports, weight and height of members of athletic
teams, date and place of birth, major field of study, academic
classification, academic advisor’s name, and class schedule.
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Students may request to have Directory Information withheld by
notifying the Registrar in writing by using the Request to Pre-
vent Disclosure of Directory Information form within one week
after the first day of class for the Fall semester for the Fayette
Campus students and within one week after the first day of the
term for Extended University students. Requests to withhold
Directory Information are valid for one year. After one year the
disclosure request expires.

Upper lowa University recognizes that parents have no inherent
right to inspect a student’s educational record. The right to in-
spect is limited solely to the student. FERPA rights begin at time
of first registration.

Records may be released under the following circumstances: 1)
through the written consent of the student; 2) in compliance with
a subpoena; 3) by submission of evidence by the parent that the
student is declared as a dependent on the parent’s most recent
Federal Income Tax Form.

The institution is not required to disclose information from

the student’s educational record to the parents of a dependent
student. The University may, however, exercise its discretion to
do so.

You can access the “Request to Prevent Disclosure of Directory
Information” form from the Registrar’s Office. The form must
be filed with the Registrar’s Office to be valid.

Affirmative Action/Equal Employment
Opportunity Policy

Upper lowa University is committed to providing a program of
nondiscrimination and affirmative action. The goal is to provide
a nondiscriminatory work environment, a nondiscrimina-

tory living and learning environment and a nondiscriminatory
environment for visitors to the campus. Upper lowa University
herein recommits itself to comply with all federal and state laws,
regulations, and orders, which pertain to nondiscrimination and
affirmative action.

All administrators and personnel providing input into admin-
istrative decisions are directed to ensure that all decisions
relative to employment, conditions of employment, and access
to programs and services will be made without regard to race,
color, age, religion, national origin, sexual orientation, gender,
marital status, disability, or status as a U.S. Vietnam Era Veteran.
Exceptions to this directive may be made in matters involving
bona fide occupational qualifications, business necessity, actions
designed to eliminate workforce underutilization, and/ or where
this policy conflicts with federal and state laws, rules, regula-
tions, or orders.

Upper lowa University does not and will not tolerate unlawful
discrimination. Upper lowa will recruit, hire, train and promote
persons without regard to race, color, religion, gender, national
origin, age, disability, veteran status, marital status, or sexual
orientation. Upper lowa University will base employment
decisions so as to further the principle of equal employment op-
portunity and diversity.

No otherwise qualified person will be denied access to, or
participation in, any program, service, activity, or the use of
facilities on the basis of factors previously enumerated. Reason-
able accommodation will be made to facilitate the participation
of persons with disabilities in all such activities consistent with
applicable federal and state laws, orders and policies.

Further, all supervisory personnel will be responsible for main-
taining an environment that is free of racial or sexual abuse and
harassment. Acts by anyone that adversely affects another per-
son’s employment, conditions of employment, academic stand-
ing, receipts of services, and/or participation in, or enjoyment of,
any other activity, will be regarded as a violation of University
policy and thereby subject to appropriate disciplinary action.
Retaliation against persons filing complaints, for bringing the
violation of this policy forward for review, or for assisting in a
review, pursuant to a filed complaint or grievance is prohibited.

Questions regarding complaints and/or compliance with affirma-
tive action or equal opportunity should be directed to the Direc-
tor of Human Resources/Title 1X Coordinator.

Phone: 563-425-5959.
Email: hr@uiu.edu
Address: PO Box 1857, Fayette, IA 52142

Name and Address Change

It is your responsibility to notify your program in writing of a
name change. Address changes may be submitted in writing or
through myUIU.

Student-Right-To-Know

The following information is provided in compliance with

the Federal Student Right-To-Know Act of 1990. The Student
Right-To-Know Act requires an institution participating in any
student financial assistance program under Title IV of the Higher
Education Act of 1965 to disclose graduation rates to current and
prospective students. The retention rates are calculated from fall
to fall, based on the fall’s entering class of first-time, full-time
degree-seeking freshmen, in accordance with the definitions es-
tablished by the Student Right-To-Know Act. It reflects the six-
year cumulative graduation rate of incoming freshmen and does
not include the graduation of students who transferred to other
colleges and universities. The cumulative graduation rate does
not include students that have transferred into our institution

and have graduated. The 4-year average Student-Right-to-Know
graduation rate is 41 percent (2005-2008 cohorts). The six-year
graduation rate calculation for the 2008 cohort is 38%.

Use of Human Research Subjects

Students, faculty and staff wishing to conduct research involving
human subjects must seek approval in advance. Forms and proce-
dures are available at www.uiu.edu/policies.

Expectations for Student Learning

Upper lowa University has in place a Student Academic Assess-
ment Plan. Through this assessment plan, continual evaluation
of curriculum will occur to ensure excellence in teaching and
effective learning. The faculty at Upper lowa University has
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determined the following competencies to be essential in the
general education component: critical thinking and problem
solving, communication, quantitative/scientific reasoning, effec-
tive use of information technology, analysis of the implications
of global and national diversity, evaluation of the importance of
social responsibility, and appreciation of the role of the humani-
ties for the interpretation of human experience.

The approach to general education assessment at Upper lowa
University represents a departure from traditional strategies
focused on teaching and instead focuses on student-centered
learning strategies that integrate critical thinking, problem
solving and respect for intellectual property in all aspects of the
learning experience. As part of the overall Academic Quality
Improvement Program, Upper lowa University seeks to continu-
ously reflect on its vision to develop global citizens who become
lifelong learners prepared for leadership.

To this end, the faculty has identified a number of tasks students
will accomplish as they successfully complete their course

work on their way through the general education curriculum.

In completing the tasks, students will pass through a regimen

of coursework designed to provide a consistent educational
experience, yet one flexible enough to be contoured to individual
interests and needs. Each course in the General Education has
its own vital goals and outcomes, as determined by its instructor
and articulated on its individual syllabus. The following tasks
are related to particular skills students will have developed in
order to manipulate learned materials in defined ways, coher-
ently across the University. The tasks are spread across a variety
of disciplines common to liberal arts colleges and universi-

ties in the 21st century: Natural Sciences, History, Arts and
Humanities, Mathematics, Information Systems, Behavioral
Sciences, Communication, and Cultural Studies. These tasks

are not to be construed as goals in and of themselves, and the
courses in which they are addressed are by no means limited in
their breadth and scope to the accomplishment of the specified
tasks. Rather, the completion of the tasks may be regarded as
milestones for students to pass as they approach the goal of a
bachelor’s degree in light of Upper lowa University’s mission as
a liberal arts institution.

Students may expect to complete 39 semester hours of General
Education coursework as they accomplish the tasks.

Some course requirements may be waived for students who are
able to demonstrate prior achievement of course outcomes either
by transfer credit or by approved alternate means. Requirements
may vary for students enrolled in the Teacher Education Program.

The University faculty determines which specific courses will
include the completion and assessment of the various tasks.

The School of Science and Mathematics will recommend to the
faculty whether a course offered anywhere within the University
is suitable for housing of the natural science, mathematics, and
computer skills tasks; the School of Liberal Arts and Humanities
makes similar recommendations regarding the history, humani-
ties, cultures, social science and communication tasks. In addi-
tion, faculty in each of these schools is responsible for review
and assessment of artifacts submitted anywhere in the University
as evidence of task completion.

UIU utilizes LiveText, a web-based assessment management
system, and is requiring its use for coursework that provides
evidence of meeting rigorous state, regional, and federal re-
quirements. University accreditation is important as academic
communities, employers, and other constituents recognize it as
evidence of quality which enhances the prestige of the institu-
tion, and consequently the value of the degree you will earn. It
will be used in general education courses, for portfolio develop-
ment, and several other university initiatives. UIU provides a
five-year membership to LiveText to degree-seeking students.

Credit Hours

When assigning credit hours to its courses, Upper lowa Uni-
versity’s objective is to follow the U.S. Department of Educa-
tion standards. Courses at Upper lowa University are assigned
appropriate credit hours based on direct instruction of faculty,
outside-of-class work and/or course objectives/student learning
outcomes expected of students enrolled in such courses. Upper
lowa University offers courses in a variety of locations (domes-
tically and internationally) and learning experiences (face-to-
face, online, hybrid and self-paced study) in up to six academic
terms per year ranging in length from five to sixteen weeks.

The most common term length is eight weeks across learning
experiences. No matter the format or length of term, the students
enrolled must demonstrate mastery of the course objectives/
student learning outcomes established for the course, and each
course must meet the standards for credit established by the U.S.
Department of Education.

Courses at Upper lowa University are assigned from one to
seven credit hours. The most common number of credit hours
assigned to a course is three credit hours. Many courses at
Upper lowa University meet the common definition of credit
established by the U.S. Department of Education (i.e., one hour
of classroom or direct instruction and a minimum of two hours
of out-of-class student work) per credit hour per week for ap-
proximately seven and a half weeks, plus finals (eight weeks).
Other courses meet the U.S. Department of Education standard
by in-class instruction, online instruction, and other types of
instructor-directed activity, such as laboratory work, internships,
practical, studio work, student teaching, or other academic work
that is directed and supervised by the faculty member, together
with required outside-of-class activity (e.g., reading, working on
projects, writing papers, creating art work, developing presenta-
tions). The combined class and outside-of-class work, combined
with demonstrated student mastery of course objectives/student
learning outcomes make up the minimum time expected of an
Upper lowa University student.

Upper lowa University approves all courses and assigned credit
hours through a comprehensive peer review process which
includes review and approval by the appropriate School, the ap-
propriate curriculum committee, and/or the full faculty or senior
administration to ensure that each course, no matter the learning
experience or term length, meets the course objectives/student
learning outcomes established for the course.
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Degrees Offered

Associate of Arts with the following Emphases:

Criminal Justice
General Business
Liberal Arts
Psychology

Bachelor of Arts for the following majors:

Art

Elementary Education
English

Graphic Design

History

Liberal Arts
Prekindergarten-Grade 3
Reading

All Social Science
Sociology

Bachelor of Science for the following majors:

Accounting

All Science

Agricultural Business
Athletic Training

Biology

Business Administration
General Business
Chemistry
Communication Studies
Conservation Management
Criminal Justice
Emergency and Disaster Management
Environmental Science
Exercise & Sports Studies
Financial Management
Forensic Science

Human Resources Management
Human Services

Health Services Administration
Industrial Technology
Information Systems
Information Technology
Life Science

Management

Marketing

Mathematics

Mortuary Science

Nursing (RN to BSN)
Physical Education

Public Administration
Psychology

Social Science

Software Engineering
Sports Communication

Upper lowa University offers associate, baccalaureate, and
master’s degree programs.
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A major must include a minimum of 30 separate identifiable
credits. In order to obtain a double major, each major must
have 30 separate identifiable credits. The same course may not
be used in more than one major unless the course is a required
course in both majors. If a course is required in one major and
an option from a “select one or more of the following” area, the
course is used only in the major in which it is required.

Choosing a minor field of study is optional. Minors are offered
in accounting, art, biology, chemistry, communication stud-

ies, criminal justice, earth science, English, exercise and sports
studies, financial management, general business, graphic design,
history, human resources management, information systems,
information technology, management, marketing, mathematics,
political science, psychology, sociology, software engineering,
and Spanish. The same course may not be used in a major and

a minor unless the course is a required course (not part of a
“select” area) in both the major and the minor.

For a list of master degree programs see page 171.

Learning Time Guidelines

Upper lowa University follows the standards established by the
U.S. Department of Education and Higher Learning Commission
by establishing a good faith estimate of learning time associated
with each course and the assigned credit hours.

Undergraduate: Upper lowa University has determined that
the learning-time-to-credit equivalence for an undergraduate
course is roughly 35-37.5 hours per credit. This is based on the
general expectation for a three-credit class of approximately
two hours of outside-of-class work for each hour of class (300
minutes in class + 600 minutes out of class x 7 to 7.5 weeks of
class = 6,300-6,750 minutes = 105-112.5 hours for a three-credit
course). Thus, for a face-to-face course, each credit awarded to
a course, the students can expect to spend 35-37.5 hours in the
learning experience, participating in instructor-directed activity,
or engaged in course work preparing for class.

For eight-week terms (course including finals):

Courses that are 4 credits—students should be engaged at
least 17-20 hours per week.

Courses that are 3 credits—students should be engaged at
least 14-15 hours per week.

Courses that are 2 credits—students should be engaged at
least 9-10 hours per week.

Courses that are 1 credit—students should be engaged at
least 4.5-5 hours per week.

Graduate: Upper lowa University has determined that the
learning-time-to-credit equivalence for a graduate online course
is roughly 45-53 hours per credit. This is based on the general
expectation for a three-credit class of approximately 17-20 hours
per week in the learning experience participating in instructor-
directed activity, or engaged course-work preparing for class.

Upper lowa University will continue to refine and update its
credit hour policies to reflect its multiple educational locations

and learning experiences.
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Satisfactory Academic Progress Policy

To be eligible for Federal, State and institutional aid, students
are required by the U.S. Department of Education and the State
of lowa to maintain satisfactory academic progress toward their
degree objectives. In compliance with prescribed regulations,
Upper lowa University (UIU) has established guidelines to
ensure that students successfully complete courses and maintain
timely advancement toward specific degree objectives. These
requirements also serve as standards to evaluate student progress
by grade point averages (GPA) and overall time periods in which
students complete their programs.

Programs governed by this Satisfactory Academic Progress
(SAP) policy include the Federal Pell Grant, Federal TEACH
Grant, Federal Perkins Loan, Federal Supplemental Educational
Opportunity Grant, Federal Work-Study, Federal Direct Stafford
Student Loans, and the Federal Direct Parent Loan. The policy
also applies to state-supported grants, either within or outside
the state of lowa, and all institutional programs funded by UIU.

To satisfy academic progress requirements, students must ac-
complish the following:

Undergraduate Programs
¢ Maintain the minimum cumulative grade point average for
the appropriate grade levels listed below.

e Freshmen — 1.75 (0 to 29 completed credits - includes
grades of “F”)

¢ Sophomore — 1.90 (30 to 59 completed credits - includes
grades of “F”)

 Junior and above — 2.00 (60+ completed credits - in-
cludes grades of “F”)

« Satisfactorily complete a minimum of two-thirds (66.66%
rounded) of all attempted credits. Transfer credits accepted
by UIU count as both attempted and completed credits.
(Calculate the percentage by dividing the completed credits
by attempted credits.)

e Complete your undergraduate degree objective within a
maximum of 180 completed credits. This includes all cred-
its toward degree transferred into UIU from other sources.

Graduate Programs
¢ Maintain a minimum 2.50 cumulative GPA with 9 or fewer
graduate credits counting towards GPA.

¢ Maintain a minimum 3.0 cumulative GPA with 10 or more
graduate credits counting towards GPA.

 Satisfactorily complete a minimum of two-thirds (66.66%
rounded) of all attempted credits. Transfer credits accepted
by UIU count as both attempted and completed credits.
(Calculate the percentage by dividing the completed credits
by attempted credits.)

e Complete your graduate degree objective within a maxi-
mum of 59 completed credits for programs requiring 36 or
63 completed credits for those requiring 39. This includes
all credits transferred into UIU from other sources.
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Grades in foundation courses will not be used to determine
academic status (GPA); however, foundation courses will be
counted in the Completion Rate.

Note: Graduate students who earn a grade of “F” will automati-
cally be placed on academic warning regardless of the cumula-
tive GPA.

Attempted Credits: Credits are counted as attempted as of

the last day to add a class within a semester. Classes that are
dropped (withdrawn from) or failed after this day will continue
to be counted as attempted credits. Incompletes are counted as
attempted credits and not considered as credits completed until a
satisfactory grade has been received. Repeat courses are counted
as attempted each time the course is taken, but will only be
counted once in determining completed credits.

Failure to Meet Requirements

Satisfactory academic progress is reviewed at the end of each
semester. Students who do not meet the requirements outlined
above jeopardize their eligibility for financial aid and are placed
in one of the following statuses:

Academic Warning: Students in their first semester*** of
noncompliance will be placed on Academic Warning for one
semester***. During the warning period, students are eligible to
receive financial aid. Students are encouraged to seek academic
counseling to ensure they satisfy all deficiencies during this
period, and to consult with their Academic Advisor if they have
any questions.

Students on warning status who register for the following semes-
ter are liable for any institutional charges if placed on suspen-
sion with failure to file a successful appeal.

Academic Suspension: Students who do not meet the above
minimum requirements at the end of their warning semester***
will be placed on Academic Suspension. Academic Suspension
means that the student is not eligible to receive Federal, State
or institutional aid until all deficiencies have been rectified. Full
aid eligibility may be reinstated upon completion of sufficient
credits and/or improvement of the GPA to meet the required
standards.

Suspension Appeal: Students may appeal the suspension by
completing an Academic Improvement Plan. Appeals must be
submitted within 6 weeks of the start of the semester***. If the
appeal is accepted, students will be placed on Academic Proba-
tion.

Documentation of circumstances is required. Students must
include the following as part of their appeal:

« Write a personal statement. It is important to be
concise. This is the opportunity to discuss the factors that
adversely impacted the academic performance. It is also
the place to write a specific action plan for returning to
good standing. This should not merely be a statement of
good intentions. Specific reasons/issues/circumstances that
adversely impacted the academic performance include:

personal/family issues

time management, study skills, or test taking strategies
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medical issues- requires documentation be presented to
academic advisor

choice of major
difficulty with a particular subject
working too many hours

lack of awareness or use of available academic support
resources such as the Learning Resources Center, Writ-
ing Center, professors’ office hours, academic advisor(s)

lack of awareness or use of available student support
services such as Counseling Center, Career Services, etc.

Other issues as appropriate

¢ The Academic Improvement Plan should include how
the student has resolved or plans to resolve any issues or
circumstances that have negatively impacted the academic
performance. For example, if a student made a poor choice
when selecting a major, what are the plans for changing to
an appropriate major? A student should approach any and
all factors in the same manner.

« A statement from their academic advisor supporting the ap-
peal, along with a copy of the Academic Improvement Plan
that has been agreed upon by the student.

¢ An Academic Improvement Plan that has been agreed upon
by the student and the Academic Review Committee. If
the student does not follow the stated plan, the student will
revert to Academic Suspension.

Students should be prepared to seek other options of payment if
the appeal is not approved.

Academic Probation: Students who submit an appeal and ac-
ceptable Academic Improvement Plan within six weeks of the
start of the semester will be considered for aid in the semes-
ter*** on a probationary basis. Students on Academic Probation
will be reviewed for continued aid eligibility at the end of each
semester***. If a student is meeting the terms of their Academic
Improvement Plan, but does not yet meet the full requirements
outlined above, the student will continue on Academic Probation
on a semester***- by- semester*** basis until all deficiencies
are satisfied.

Additional Completion Requirements

First baccalaureate degree students are allowed to earn 150% of
the required number of credits to earn a degree. Most undergradu-
ate degrees require 120 credits. Therefore, a student enrolling in

a semester after earning their 180th credit is no longer considered
to be making Satisfactory Progress toward the degree. The 180
credit total includes all UIU assessed credits. (Assessed credits are
defined as credits a student is enrolled in at the end of the official
drop and add period, even if a student drops those credits later.)

For transfer students, transfer credits toward degree are also
counted towards attempted and completed hours for the stu-
dent’s program.

Repeated, remedial, and incomplete credits count as assessed
credits. Even though a repeated course will count only once
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toward a student’s academic requirements and GPA, each repeat is
counted in the total cumulative credit hours.

Consequences of failure to meet this requirement

Students who reach their maximum credits or time limit without
completing the degree will be denied further financial aid as a
student at that level. For example, if as an undergraduate a stu-
dent exceeds 180 credits, they will be denied further aid.

Completion Rate for all Programs

Students must earn two-thirds (66.66% rounded) of their at-
tempted credit hours (on a cumulative basis) in order to continue
to receive financial aid. Evaluated credits are defined as credits
a student is enrolled in at the end of the official drop and add
period, even if a student drops those credits later. Completion of
these credits means a student receives grades for them, even if
the grades are not passing. Repeated courses count the same as
do first-time courses for purposes of calculating completion rate.

Completion rate is initially calculated on the semester grad-
ing date, where the semester courses are added to the previous
course record to determine if the overall completion rate is
above two-thirds (66.66% rounded).

All courses, including incomplete credits, repeated credits, and
remedial credits are evaluated for completion rate. Incomplete
courses will have a grade (I) at that time, but for financial aid
purposes they are not considered complete until a student re-
ceives a final grade. If a student does not complete the course-
work, it could change the completion rate and it may have the
SAP status updated, resulting in a Warning or Suspension status
for the current semester of enrollment.

Consequences of failure to meet this requirement: Students
who fail to complete two-thirds (66.66% rounded) of their
cumulative assessed credits will be placed on warning for one
semester***, Failure to restore a two-thirds (66.66% rounded)
cumulative completion rate in the next enrolled semester™**
will result in aid denial until the cumulative completion rate is
brought above two-thirds (66.66% rounded). Semesters of non-
attendance are not counted in this calculation. Courses dropped
after the end of the regular drop and add periods are counted as
courses the student has failed to complete.

GPA Requirements

Students must have a cumulative GPA sufficient to meet UIU
graduation requirements. For undergraduate students, this is a
minimum GPA of 2.00. Graduate students must have a minimum
GPA of 3.00.

Retroactive Changes

If errors in grades are corrected or withdrawals are granted ret-
roactively and these changes affect SAP, the Office of Financial
Aid will allow consideration of aid restoration for a maximum of
one semester prior to the current term. However, aid will not be
restored across aid years.

Disclaimer: The financial aid programs are designed to finan-
cially assist students seeking a degree in higher education. We
hope the information available here will assist you in discover-
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ing your financial aid opportunities at Upper lowa University.
Our staff is available to assist you in achieving your higher
education goals at Upper lowa University.

***For SPDP coursework, the use of “semester” represents
“enrollment”.

Financial Aid

Current financial aid information is available at the Upper lowa
University web page uiu.edu/financialaid. If you have any
further questions regarding financial aid, please contact your
program office or the Financial Aid office, 800-553-4150, Ext 2,
option 4, or write to: Financial Aid Office, Upper lowa Univer-
sity, PO Box 1859, Fayette, IA 52142 or email: financialaid@
uiu.edu. Any questions about billing should be directed to your
program office.

Utilizing NetPartner to Access

Your Financial Aid Information

The Financial Aid Office utilizes the NetPartner system to
contact students regarding their financial aid files and to provide
students with updates. The NetPartner system is separate from
the myUIU system that is utilized by other offices within the
University and is specifically for your Financial Aid information.

The NetPartner system can be accessed via the Financial Aid
homepage at www.uiu.edu/financialaid. You will need to know
your student ID. This is assigned to you upon your acceptance to
UIU and is useful in many different ways. You want to keep your
student ID private as it is the key to your personal information.
The NetPartner system will walk you through the steps to create
your personal identification number (PIN). If you are a first-time
user of the NetPartner system, you will want to select this option.
If you have accessed NetPartner before, but have forgotten your
PIN, you will want to indicate this in order to access your per-
sonal information. The Financial Aid Office personnel do not have
access to your PIN, so you will want to keep this information in a
safe place to refer to later if you do not remember it.

The NetPartner system is your key to all aspects of your finan-
cial aid. Below is a listing of the pages that can be viewed and
what is found on each page.

Welcome Page
« Select the academic year (at the top of the screen) to access
the information that you are seeking.

e Provides at a quick glance at the documents that have been
requested and the status of those documents (i.e. received,
not received).

¢ Provides contact information for the Upper lowa University
Financial Aid Office.

Awards
e After your eligibility for financial aid funds (including
grants and loans) has been determined, the award informa-
tion will be shown on a semester basis.

e The budget amounts shown will provide you with infor-
mation showing how your eligibility for financial aid was
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determined. If you are attending a program through the
Extended University, your cost will be for tuition only. If
you are residing on the Fayette Campus, you will want to
refer to your room agreement to determine your exact cost
of room and board.

Accept Awards
* Provides you with a total of all aid that has been awarded
to you.

* Allows for you to indicate to the Financial Aid Office
whether or not you would like to accept or decline the
specific aid that has been awarded to you.

« Once you have accepted the loan eligibility via the Net
Partner system, the office will proceed with your request.

Documents
e Contains a listing of all documents that are needed to
complete your financial aid file as well as an update on the
status of the document (i.e. received, not received).

 Includes a link to download the forms that are being
requested.

Forms
« Includes a comprehensive list of all documents that the
Financial Aid Office may need to request from a student.
The items that you will need to submit are listed in the
“Documents” section. You only need to complete those
documents that are requested in the “Documents” section.

Course Numbering System

The course numbers denote the class level for which courses are
intended. Courses numbered below 100 are designed to assist
students in learning the basic foundations. Courses numbered
below 100 count toward full-time status for registration pur-
poses, but do not count toward the 120 semester credits required
for Upper lowa University’s bachelor’s degree or toward the 60
semester credits required for Upper lowa University’s associate
degree. Courses numbered below 100 may not be accepted as
transfer credit by other institutions. Those numbered 100-199
are designed for freshmen, 200-299 for sophomores, 300-399
for juniors and 400-499 for seniors. Courses numbered 500 and
above are graduate courses.

Leave of Absence

In accordance with #34CFR668.22 Department of Education
Regulation, a student may request a Leave of Absence using the
criteria below. All requests will be reviewed and either approved
or denied by the Provost in consultation with the appropriate
stakeholders.

1. Student must submit a written request explaining the cir-
cumstances in detail and attach supporting documentation.

2. Included in the request, student must state his/her intention
to return to Upper lowa University and state intention not
to enroll at other colleges during the leave of absence.
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3. Student must sign and date request.

4. The maximum leave of absence is 180 days in a 12-month
period.

5. Student who returns within the 180 days will retain his/her
eligibility for admission and eligibility for institutional aid.

6. Student granted a Leave of Absence will receive a “W”
grade for all current courses.

7. Student must complete a Personal Information Update for
Returning Students form upon returning to UIU (located on
myUIU).

Library Resources

As a student of Upper lowa University, library resources
(online journal databases, e-books, newspaper access, citation
help, etc.) are available. If travel to the campus is not feasible,
you can access the library through the University’s website.
Go to: www.uiu.edu/library. To use any of the materials listed
on the site, you can log in using your myUIU username and
password when prompted.

If you need help with your myUIU login credentials, please
contact the UIU Help Center Desk at helpdesk@uiu.edu, phone:
563-425-5876. If you need assistance locating information or
using the library’s resources, please contact the library at library@
uiu.edu or phone: 563-425-5261.

Information Technology

myUIU, Computer & E-mail accounts

Upper lowa University provides students with a myUlU com-
puter account which allows the student to view their university
information such as grades and business office accounts. When
you enroll online the myUIU account information will be sent
to your personal email address which you provided to Upper
lowa. You will need your username and password in order to
access Upper lowa University’s computers. The University
also gives each student an email account by which the Univer-
sity and the student communicate.

IT Help Center

The UIU Information Technology (IT) Help Center is the
central point of contact for the UIU Community for technology
related incidents, problems, and requests. The IT Help Center
is located in the lower level of Garbee Hall and is available
between 8 a.m. and 6 p.m., Monday through Friday. You can
email the IT Help Center at helpdesk@uiu.edu or visit on the
web at www.uiu.edu/it.

Textbooks

Textbooks may be purchased through the University Bookstore
or locally through other sources. Textbook titles and editions
will be provided upon request by program staff.

To order, visit www.peacockconnection.bkstr.com or call
866-225-2808. You may pay by VISA, MasterCard, Discover
or American Express. Orders will be shipped within 24 hours.
Textbooks are delivered via FedEx by one of three methods:
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Ground, Second Day Air, or Next Day Air. You pay the current
FedEx rate based on the weight of the package and where the
package is being shipped. Textbook buyback is also available.
Visit www.peacockconnection.bkstr.com or call 866-225-2808
for a quote, buyback, or mailing label.

Upper lowa University permits students who receive Title IV
financial aid to incur book charges through the University’s of-
ficial bookstore provider up to $750 per semester.

Follett is the only avenue permitted for book charges as they are
the official UIU book provider. Students will not be required

to purchase their books through Follett. It is a personal choice
whether or not to utilize this option.

Criteria for students using book charges are as follows:

1. Pell Eligible — Students who are Pell eligible are permitted
to charge their books if the financial aid file is complete and
they are ready to award.

2. Non Pell Eligible — Students who receive financial aid but
are not Pell eligible must be awarded, have accepted the
award and have their Master Promissory Note (MPN) and
Entrance counseling complete.

3. Students who do not receive Title IV financial aid will not
be eligible for a book charge.

International Center Program Students: Textbooks may be
required for courses and are the responsibility of the student.
Textbook titles and editions will be provided by the faculty or
upon request at the international center.

Writing Style Guide

All Extended University students are expected to buy and use an
approved APA style guide. Students are advised that individual
faculty members will require use of APA style for their indi-
vidual classes. An approved APA style guide is the required text
for ID 498 — Senior Project.

Graduation and Beyond

Commencement

Diplomas are issued six times each year, and a formal com-
mencement ceremony is held once each year in Fayette, lowa in
May. UIU encourages you to participate in its formal com-
mencement ceremony even if your graduation date falls earlier
in the academic year. If you graduate in June or August, you
may to participate in the preceding May commencement.

Note: Students at military installations should contact UIU
center staff for commencement information regarding both
Fayette campus and local graduation ceremonies. Commence-
ment ceremonies are also held in Hong Kong and Malaysia each
June. Students find it a meaningful and rewarding experience to
participate in either or both of these ceremonies. Students may
qualify for participation in the ceremony even when the degree
is granted at another point during the year.



UPPER IOWA UNIVERSITY

Application for Graduation

As a candidate for graduation, regardless of whether you plan
to participate in the commencement ceremony, you must file
an application for graduation. There is an application fee of
$65 (even if you choose not to attend commencement). Students
planning to participate in the commencement ceremony should
complete a participation form on myUIU. Deadlines for submit-
ting applications for graduation are as follows:

Month Conferred Application Due

October May/June

December July/August

March September/October
May November/December
July January/February
August March/April

Applications not received within the two-month application win-
dow will be moved to the next conferral month. Students will
apply for graduation 16 weeks before the conferral month.

Transcripts from other institutions need to be received within
three weeks after the proposed UIU graduation term ends for a
student to have that term’s conferral date posted to the record. If
transcripts are not received, the conferral date will move to the
next term provided transcripts are received within three weeks
after the appropriate term end date.

Students must complete requirements for graduation in the term
for which they apply for graduation. If they are unable to do so,
they will be moved to the next graduation date. If requirements
are not met by that date, the application will be considered void
and the student will submit a new application for graduation.
An application fee will be assessed each time an application is
submitted.

Graduation Honors

Graduation with honors signifies recognition of your achieve-
ment in scholastic excellence as the baccalaureate program of
study is completed. Your diploma will bear one of the following
inscriptions to recognize this excellence: Summa Cum Laude,
if your grade point average (GPA) is at least 3.9; Magna Cum
Laude, if your GPA is at least 3.7 but less than 3.9; or Cum
Laude, if your GPA is at least 3.5 but less than 3.7. A total of 60
graded semester credits must be earned at Upper lowa Univer-
sity before Magna Cum Laude or Summa Cum Laude honors
may be granted.

If you are a transfer student who has not completed 60 graded
credits at Upper lowa University, you will graduate Cum Laude
if you attain at least a 3.5 grade point average and have com-
pleted a minimum of 30 graded credits with Upper lowa Univer-
sity. Experiential learning credit does not apply to the 60 graded
credits for Magna or Summa Cum Laude honors. Grades earned
in courses accepted for transfer will not be included in the GPA
maintained for purposes of determining graduation honors at
Upper lowa University.
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Transcript Requests

Transcript requests may be ordered at www.getmytranscript.org
using any major credit card. Your card will only be charged after
your order has been completed. You can track your order online

on the Transcript Ordering website. You may also print a transcript
request form from the www.uiu.edu website. Complete the informa-
tion and fax (563-425-5287), email (transcripts@uiu.edu), or mail
(IEC Transcript Processing, PO Box 1857, Fayette, IA 52142) the
request form to us. Your signature is required. Transcripts cannot be
issued if there is an unpaid University account balance. Transcripts
sent to you will be stamped “Issued to Student”.

Transcript Fees

There is a $8 processing fee per copy for transcripts that are
mailed and a $10 fee per copy for transcripts that are faxed.
There is a $25 minimum charge for requests for rush/priority
processing. All fees are in U.S. dollars.

Career Development

Career Development, located on the Fayette Campus, is avail-
able to help students from all programs explore graduate school
or career opportunities with an employment advisory service
providing bimonthly listings of employment opportunities,
credential files and job-finding resources. Student referrals are
not based on direct contact. A program is available for personal
assessment to help plan your career. Neither Career Develop-
ment nor Upper lowa University guarantees employment. For
further information, call 563-425-5208. Career Development
information is also available through Upper lowa University’s
home page, located at www.uiu.edu or careers@uiu.edu.

Continuing Education

Dual Enrollment

Upper lowa University offers online courses to eligible high
school and home school students. These courses typically meet
the general education requirements for post-secondary opportu-
nities. Some benefits of the Upper lowa University Dual Enroll-
ment program are:

¢ Flexible online courses to fit into any student’s schedule
e Ease the transition into post-secondary education

¢ Save students and families time and money towards degree
completion

For more details on all our offerings, please go to http://www.
uiu.edu/standout/dual-enrollment.html or call 563-425-5333.

Continuing Education

Upper lowa University offers hundreds of non-credit continuing
education courses. These courses cover a wide variety of topics
to meet the educational and lifelong learning needs of people
around the world. Opportunities include college readiness cours-
es (SAT and ACT preparation courses), personal development
opportunities, and courses to meet professional certifications.
The courses offerings are either Continuing Education (CE) or
Continuing Professional Education (CPE):
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e CE: Courses offered for personal enrichment, lifelong
learning, or to enhance personal knowledge and skills.

e CPE: Courses designed to fulfill the requirements needed
for professional licensure, certification or recertification, or
other career educational needs.

In addition, selected UIU centers also offers allied health pro-
grams on site to prepare students for careers in selected career
fields such as: Clinical Medical Assistant, Pharmacy Technician,
and others. For more details on all our offerings, please go to
www.uiu.edu/continuing-education/index.html or call 563-425-
5221.
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Academic Regulations/Policies

Requirements for Admission

Freshmen: Students who wish to enter Upper lowa University
directly from high school or with less than 24 semester hours of
graded transferable college credit will be considered for admis-
sion based on their completion of high school course require-
ments and college courses attempted.

Transfer: Transfer students with 24 or more semester hours of
graded transferable college credit will be considered for admis-
sion based on their college credentials from all institutions.

Upper lowa reserves the right to refuse admission to anyone
who does not meet its standards for admission.

Applying for Admission

Make arrangements to have the following documents sent
directly to Upper lowa University, PO Box 1857, Fayette, I1A
52142:

1. Acompleted application for admission. Apply online at
www.uiu.edu/apply and the application fee will be waived.

2. Official transcripts from each college and university you previ-
ously attended. Official reports for advanced placement may
also be submitted. Official transcripts must be sent directly from
the granting institution. They must not pass through your hands.

3. Official transcript of your high school record for those
seeking admission as a freshman (see above). This require-
ment is fulfilled by one of the following:

a. An official high school transcript
b. Official GED certificate or score report

c. Evidence of a passing score on tests recognized by the
state such as the High School Equivalency Test (HSET)
and the Test Assessing Secondary Completion (TASC)

d. Official college or university transcript that lists the
high school graduation date

e. For International students only, official transcripts veri-
fying completion of secondary education

4. For those seeking admission as a freshman, submit ACT or
SAT scores. If English is not your native language, submit
official proof of English proficiency (see page 19 for details
on meeting English proficiency requirements).

Veterans using VA benefits should submit an application for
veteran’s benefits or change of place of training form.

Each application is reviewed by the Director of Admission.
Primary consideration for admission is based upon academic
preparation, academic performance, and test scores with second-
ary consideration based on extracurricular activities and leader-
ship qualities.

Our presumption is that candidates selected for admission to
Upper lowa University will continue to maintain a level of
academic accomplishment equal or superior to their record at the

18

time of application. Additionally, applicants who receive an offer
of admission while completing high school must understand that
the offer of admission is contingent upon the completion of their
high school diploma, or the equivalent. Upper lowa University
reserves the right to rescind offers of admission to candidates
whose final academic records are at levels lower than the record
on which the admission decision was based. As well, Upper
lowa University reserves the right to rescind an offer of admis-
sion to anyone who has falsified, or otherwise misrepresented
information related to the admissions process, or for reasons of
conduct inappropriate to the ethos of the university.

Each applicant learns of the admission decision within seven
days following receipt of the completed application and support-
ing papers.

In the case where a student has completed all application
requirements with the exception of submitting an official
transcript(s), Upper lowa University may provide provisional
admittance immediately prior to each term if the student meets
the following conditions:

1. Application to UIU has been submitted late, i.e., approxi-
mately 30 days prior to the start of a given term.

2. Evidence is provided indicating that the transcript(s) has
(have) been requested.

3. Evidence is provided indicating that the student is in good
standing with any previously attended college or university
from which he/she is transferring.

4. Evidence of a high school diploma or GED is provided.

A student entering Upper lowa University under provisional
admittance will be cleared for full acceptance upon receipt of the
official transcript(s). The official transcript(s) are expected to be
received by Upper lowa University within 14 days of the date on
the provisional admittance letter.

Failure to comply with the above conditions may result in the
offer of admission being rescinded.

Students offered acceptances submit the following before
enrolling:

1. An enrollment deposit of $250 deposit. (Students register
for classes and housing after the University receives the
deposit.) The deposit is refundable through May 1 of the
application year (December 31 for second-semester ap-
plicants).

2. Final transcripts of all high school and college work
completed.

3. Housing and health forms will be sent by the Office of
Student Development.

Residency Policy

As of July 1, 2014, students are required to live in Upper lowa
University residence halls during their first three (3) years of
college unless one or more of the following criteria are met:
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¢ Qualifies as a commuter by living in primary residence
with a parent or guardian within 30 miles of Fayette for 365
days prior to enrollment;

 Is enrolling in the fifth semester or more of his/her college
education after having transferred to UIU from another ac-
credited institution;

« Provides documentation supporting a need for accommoda-
tion that is satisfied by residing off campus;

< Is married or has dependent children;

e |s 22 years of age or older.

Admission Guidelines

Freshmen
Each application for admission is considered based on the
following factors:

1. Graduation from a secondary school, or completion of the
General Education Diploma (GED).

Grade point average of secondary school work.
Rank in secondary school graduating class.

2.
3.
4. Results on standardized tests (ACT or SAT).
5. Extracurricular activities and leadership.

Early admission

With the recommendation of their principal and guidance
counselor, high school students may apply for early admission to
the University. This permits outstanding students to begin their
college program during the summer prior to their senior year or
while completing their final high school units. Individuals inter-
ested in early admission should contact the Office of Admission.

Honors Program

The UIU Honors program is designed to enrich the academic
experience of students through student-centered education in
interdisciplinary course work, small classes, and thoughtful
discussion. Students’ views are respected, innovation is encour-
aged, and ideas are developed. The UIU Honors experience
culminates with an individual project that is designed by the
student and carried out under the mentorship of faculty. Students
with a composite ACT score of 26 or above and a high school
GPA of 3.5 or above are eligible to apply online for admittance
to the UIU Honors program.

UIU Honors Program Mission

Participants of the UIU Honors Program will have a broad in-
terconnected and ever evolving view of the world. They will be
adaptable, self-motivated individuals who constantly challenge
their assumptions about the world and their role in it. They will
develop the capability to be innovators and leaders in a dynamic
global community.

For more information go to www.uiu.edu/academics/honors/.
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Former students

Former Upper lowa University students who wish to return will
complete a Personal Information Update for Returning Students.
This form is located on myUIU. Official transcripts must be
submitted from institutions attended since last attending UIU.

A graduate of Upper lowa University or another institution who
desires to enter in order to earn additional undergraduate credits
should complete a Personal Information Update for Returning
Students form. This form is located on myUIU. Courses com-
pleted after a bachelor’s degree has been earned will not change
the grade point average from the time of graduation.

International students

English Proficiency Requirements: To be considered for ad-
mission, international students are required to provide evidence
of a sufficient level of English proficiency. Validation of Upper
Iowa University’s English proficiency requirement is met in one
of the following ways:

Test (scores must be within

the last two calendar years) Undergraduate Graduate
TOEFL www.ets.org
(institution code: 6885)
Paper-based 500 550
Internet-based 61 79 IELTS
www.ielts.org 5.0 6.0
Required Writing score 5.0 6.0
MELAB www.isa.umich.edu/eli/testing/melab 69 77
(Michigan English Language
Assessment Battery
MUET www.mpm.edu.my/bi/main.php 4.0 5.0
Malaysian University English Test
Cambridge O Level English Language Exam D

International General Certificate of Secondary Education

(IGCSE) (English Subject) D
ELS Language Center www.els.edu 112 N/A
SAT http://sat.collegeboard.com
(institution code:6885) 430 N/A
(Minimum critical reading sub-score)
ACT http://act.org (institution code: 1360) 18 N/A
(Minimum English sub-score)
HKCEE English Language (Syllabus B) D
HKALE English Language (AS Level) E

HKDSE

UIU will also consider the following evidence to meet the
requirement of English proficiency:

1. Official transcripts validating completion of secondary
education from a U.S. high school or GED equivalent.

2. Official transcripts validating a minimum of two years of
instruction at the secondary education level in a country
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where the official language is English or an English lan-
guage international school.

3. Official transcripts from a two-year minimum combination
of secondary and post-secondary education in a country
where the official language is English.

4. Official transcripts showing 24 or more successfully com-
pleted college-level semester credits from a regionally ac-
credited college or university within the United States with a
cumulative GPA of at least 2.0. Non-degree awarding credits
(i.e. IEP, foundations, or deemed equivalent credits) will not
be considered to meet this requirement.

5. Successful completion of an Upper lowa University ap-
proved Intensive English Program (IEP)

Upper lowa University reserves the right to exempt specific
groups of learners from providing proof on English Proficiency
approved by the Vice President of International Education.

International Student Admissions

Upper lowa University is authorized under federal law to enroll
nonimmigrant students. For additional information, please con-

tact the Center for International Education at international@uiu.
edu. International student applicants must submit the following

documents directly to the Center for International Education in

order to complete the international student admission process.

e Completed application for admission form

e Official transcripts verifying completion of secondary
education

e Ifapplicable, official transcripts from each college and
university previously attended. Official transcripts must be
in English. Otherwise, the transcripts may need to be trans-
lated and evaluated by a certified evaluator at the student’s
expense. This evaluation must be sent directly to Upper
lowa University.

» Ifapplicable, a certified true copy (CTC) of the certificate
verifying credit earned through postsecondary public ex-
amination (i.e. A-Level, STPM, etc.)

¢ The following documents are not mandatory for admis-
sion but required for issuing any immigration documents.
Therefore, we encourage students to include them with
their initial application materials:

A notarized statement or a bank statement (no more than
six months old) from a financial institution that states
that you have adequate resources to meet all required
expenses such as the first year’s tuition and living
expenses. The amount required for adequate resources
varies according to your individual financial package.
Please contact the Center for International Education for
more details.

A copy of your valid passport. Copies of any previous
visas, immigration documents (i.e. I-20, DS-2019), and
1-94 documents must be presented if you are currently in
the United States.
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All international students attending the Fayette campus are re-
quired to enroll in the UIU health insurance plan while enrolled
at Upper lowa University.

Non-Matriculated Student Policy

Students may take classes at Upper lowa University without
being accepted in a degree-seeking program. Their official status
is “non-matriculated” -- a traditional academic term meaning not
enrolled in a degree program. All non-matriculated students will
be required to complete an information update form.

If a non-matriculated student decides to pursue a degree pro-
gram, he/she will be required to go through the regular admis-
sions process.

Transferring Credits to UIU

Transfer Credit

If you are a transfer student, you may expect to receive full
credit for college-level courses completed at other collegiate
institutions accredited by any of the following regional accredit-
ing associations:

Middle States Association of Colleges and Schools
New England Association of Schools and Colleges
Higher Learning Commission

Northwest Association of Schools and Colleges
Southern Association of Colleges and Schools
Western Association of Schools and Colleges

Upper lowa University will also consider acceptance of course
work in transfer from:

« Institutions with specialty accreditation as reviewed and
approved by Upper lowa University.

« International institutions that are approved/registered by
their country’s Ministry of Education or other national
educational governing body as reviewed and approved by
Upper lowa University.

« International institutions where transcripts for individual
students are reviewed and evaluated by an approved foreign
credential evaluators service and approved by Upper lowa
University.

Course work completed at all other institutions will not be
accepted in transfer to Upper lowa University.

Course work completed with formal Upper lowa University Ar-
ticulation Partnership Advantage institutions will be transferred
following articulation guidelines. Course work from other ac-
credited institutions will be transferred to meet particular degree
requirements based on full-time faculty recommendations.

Grades earned in courses accepted for transfer will appear on
your Upper lowa University transcript, and the credits earned
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will count toward your total number required for graduation.
However, grade points earned at another institution are not
transferred and are not figured into your cumulative grade point
average (GPA) maintained at Upper lowa University, but are
included in calculating the major/endorsement GPA.

Upper lowa University may transfer up to 78 lower division college
semester credits from accredited institutions.

These 78 semester credits may include:

1. No more than nine semester credits from Exercise and
Sport Studies (EXSS) activity courses, including transcript-
ed intercollegiate athletics.

2. No credits from courses identified by Upper lowa Univer-
sity as remedial or developmental level (except for articu-
lated intensive English credits from partner institutions).

3. No more than 30 semester credits from one year occupa-
tional diploma programs.

Upper lowa University may transfer an additional 12 semester
credits, identified by the transfer institution as upper division
credit, to a transfer maximum of 90 semester credits.

Up to 78 lower division semester credits and 12 upper division
semester credits evaluated by the American Council on Educa-
tion (ACE) and semester credits earned through CLEP, DSST,

Excelsior College and ACT-PEP examinations will transfer to

Upper lowa University.

Transfer grades lower than a C- will not be accepted.

Upper lowa University will accept AA degrees in liberal arts
from regionally accredited institutions as fulfillment of the gen-
eral education requirements. Prerequisites are not waived.

Since ID 301 — Critical Thinking and ID 498 — Senior Project
are components in the Upper lowa University assessment strategy,
transfer work will not be accepted to fulfill these requirements.
(For Center, Online, Self-Paced Degree, and International stu-
dents only.)

Experiential Learning Credit

Upper Iowa University recognizes that students in higher educa-
tion come with many experiences and from varied backgrounds.
Learning experiences gained through training programs and acad-
emies may be reviewed and evaluated for academic credit.

ACE Approved Credit

Many training programs have been approved for credit by

the American Council on Education (ACE). Check with your
academic advisor to see if completed training has been evaluated
by ACE. There is no charge for transcripting ACE recommended
credit. Credits earned through ACE do not reduce the minimum
required 30 semester credits of course work through Upper lowa
University for graduation. Credits earned through ACE do not
apply to the 60 graded credits needed to graduate with Magna or
Summa Cum Laude honors.
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Credit by Examination

Students may earn credit through CLEP/DSST/Excelsior College
and/or ACT-PEP examinations. There is a minimal testing fee.
Credit by examination is transcripted without charge when the stu-
dent’s score is at the level recommended by ACE for credit. These
exams are accepted to fulfill requirements in very specific ways.
See your academic advisor before taking any credit-bearing exams
to ascertain the appropriate exam for your degree plan.

Credits earned by examination do not reduce the minimum
required 30 semester credits of course work through Upper lowa
University for graduation. Credits earned by examination do not
apply to the 60 graded credits needed to graduate with Magna or
Summa Cum Laude honors.

Experiential Learning Portfolio Credit

A portfolio process has been developed to determine students’
achievements and demonstrated learning outcomes. Students
can earn up to 30 semester credits for prior learning experience.
Contact your academic advisor for information on the guide-
lines and procedures.

Experiential learning credit granted by another institution is
accepted only if it is a part of a degree earned and transferred to
UIU. Similarly, credit granted by UIU for experiential learning
may not transfer to other institutions.

Because the documentation process required of you is extensive,
and since the evaluation of this documentation by UIU staff
demands considerable time, you must be accepted for admission
and registered for at least one course through Upper lowa Uni-
versity before you may apply for experiential learning credit.

Experiential learning portfolio credits do not reduce the mini-
mum required 30 semester credits of course work through Upper
Iowa University for a bachelor’s degree. Experiential learning
credits do not apply to the 60 graded credits needed to graduate
with Magna or Summa Cum Laude honors. Experiential learning
credit, awarded as upper division credit, may be used to satisfy
the upper division credit requirement for graduation. Education
course credits may not be earned through Experiential Learning.

Fees for experiential learning credit granted are assessed at
$60 per semester credit. See your academic advisor for more
information. All fees are due within 90 days of assessment, and
before credit will be recorded on your transcript. An official
transcript will be issued only after you complete a course with
Upper lowa University.

Law Enforcement and Fire Science Credit
Students who have successfully completed law enforcement or
fire science training may submit documentation to Upper lowa
University for evaluation. There is a one-time evaluation fee of
$200 paid at the time of submission. The documentation will be
evaluated for credit and applied to the UIU transcript. Consult
your academic advisor for further information. A maximum

of 30 semester credits can be earned through a combination of
portfolio and law enforcement/fire science credits.

Credits earned for law enforcement and/or fire science train-
ing do not reduce the minimum required 30 semester credits
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of course work through Upper lowa University for graduation.
Credits earned through law enforcement or fire science do not
apply to the 60 graded credits needed to graduate with Magna or
Summa Cum Laude honors.

Military Credit

Credit for military courses, training and occupational special-
ties/ratings with American Council on Education (ACE) college
credit recommendation guidelines will be transcripted at no
charge. Training completed may be verified by an official Joint
Service Transcript (JST) or Community College of the Air Force
(CCAF) transcript, DD295, or copies of certificates; a portfolio
is not required. Up to 78 lower division semester credits and an
additional 12 upper division semester ACE-evaluated mili-

tary credits may be transferred for a maximum of 90 semester
credits toward the 120 semester credits required for graduation.
ACE-recommended military credits do not reduce the minimum
required 30 semester credits of coursework through Upper lowa
University for a bachelor’s degree or 15 semester credits for an
associate’s degree. Ace-recommended military credits do not
apply to the 60 graded credits needed to graduate with Magna or
Summa Cum Laude honors.

Support for Military Students

Upper lowa University is a signatory of the Department of
Defense Voluntary Education Partnership Memorandum of Un-
derstanding (MOU) and adheres to the Principles of Excellence
for Education Institutions Serving Service Members, Veterans,
Spouses and Other Family Members per Executive Order 13607.
The university is also a participating institution in the Yellow
Ribbon Program.

Upper lowa University has been recognized by Military Ad-
vanced Education as a Top Military-Friendly University and by
Victory Media as a Military Friendly School consecutively since
2008, and is an active participant in the Council of College and
Military Educators.

Servicemembers Opportunity Colleges (SOC): Upper lowa
University is a core member of the Servicemembers Opportunity
Colleges Consortium and the SOC Degree Network System.
SOC was established in 1972 and its members subscribe to
principles and criteria to ensure that quality academic programs
are available to military students, their family members, civilian
employees of the Department of Defense, Coast Guard, and
veterans.

SOC Degree Network System

The SOC Degree Network System (DNS) consists of degree-
granting colleges and universities that have pledged to help
servicemembers and their adult family members complete col-
lege degrees by adopting policies that have been outlined in the
Voluntary Education Partnership Memorandum of Understand-
ing (MOU). Many courses offered by Degree Network System
institutions have two-way guaranteed transferability, making it
easier for servicemembers to complete associate and bachelor’s
degrees no matter where they move during their military careers.
The SOC DNS Student Agreement issued by all SOC Degree
Network System member institutions provides a complete evalu-
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ation of the servicemember’s prior learning, including courses
from other colleges and universities, military training courses,
military occupational experience, and nationally-recognized
tests, as well as clearly identifying requirements for completing
the degree.

SOC operates a two year system for associate’s degrees (DNS-2)
and a four year system for bachelor’s degrees (DNS-4). Upper
lowa University is a core member of both systems. Refer to the
SOC Degree Network System -2 and -4 Handbooks to view
associate and bachelor degree programs, location offerings, and
college information (http://www.soc.aascu.org/socdns/DNSPubs.
html#2_handbook).

Army, Army National Guard, Army Reserves: Upper lowa
University is a Letter of Instruction (LOI) Member Institution in
GoArmyEd. GoArmyEd is the virtual gateway for all eligible Ac-
tive Duty, National Guard and Army Reserve Soldiers to request
Tuition Assistance (TA) online, anytime, anywhere for classroom
and distance learning. It allows Soldiers to manage their educa-
tion records including college classes, testing, on-duty classes and
Army Education Counselor support. GoArmyEd is also the virtual
gateway for Army Civilians to apply for their Civilian education,
training, and leader development events. As a member institution,
there are no up-front, out-of-pocket expenses for soldiers when
enrolling in Upper lowa University classes as long as their request
for TA has been approved by the Army. Upper lowa University
has selected by the Army to offer associate and bachelor’s degrees
to Soldiers, their spouses, and adult children worldwide as part of
the SOC DNS-2 and -4 systems.

Navy: Upper lowa University is a partner institution in the Navy
College Program Distance Learning Partnership (NCPDLP).
The Navy College Program (NCP) has developed partnerships
with colleges and universities to offer rating relevant degrees via
distance learning to sailors everywhere. Upper lowa University
provides associate and bachelor degree programs relevant to
each rating, and makes maximum use of military professional
training and experience based on the Joint Service Transcript
(JST) transcript to fulfill degree requirements. The program
provides opportunities to take courses through distance learning
so that sailors anywhere will be able to pursue a degree. Upper
Iowa University has selected by the Navy to offer associate and
bachelor’s degrees to Sailors, their spouses, and adult children
worldwide as part of the SOC DNS-2 and -4 systems.

Coast Guard: Upper lowa University has selected by the Coast
Guard to offer associate and bachelor’s degrees to Coast Guard
personnel, their spouses, and adult children worldwide as part of
the SOC DNS-2 and -4 systems.

Air Force: Upper Iowa University recognizes the work com-
pleted in the Community College of the Air Force and currently
has an articulation agreement based on those courses. As a
registered institution in the AU-ABC (Air University Associate-
to-Baccalaureate Cooperative), we treat the CCAF transcript just
as we would any community college transcript and will apply

all appropriate coursework toward a bachelor’s degree. The AU-
ABC is an initiative between the Air Force and civilian higher
education institutions to offer baccalaureate degree opportunities
to every Air Force enlisted member. The program directs airmen
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with associate in applied science degrees to a collection of ac-
credited “military friendly” colleges and universities to consider
when completing a four-year degree. Airmen enroll in classes
and request tuition assistance in the Air Force’s Virtual Educa-
tion Center.

Marine Corps: As with the other services, Upper lowa Univer-
sity will evaluate your military training as posted on the Joint
Service Transcript (JST) and build a personalized college degree
plan by consolidating earned credit from military training, col-
lege level testing programs, self-paced degree courses and other
college courses. Upper lowa University has selected by the Ma-
rine Corps to offer associate and bachelor’s degrees to Marines,
their spouses, and adult children worldwide as part of the SOC
DNS-2 and -4 systems.

Military Spouse Program: The MyCAA Scholarship is a work-
force development program that provides up to $4,000 of tuition
assistance to eligible military spouses. The scholarship helps
military spouses pursue licenses, certificates, certifications or as-
sociate degrees necessary to gain employment in high demand,
high growth portable career fields and occupations. Spouses may
use their MyCAA funds at any academic institution approved for
participation in the MyCAA Scholarship.

Undergraduate Tuition and Fees,
2015-2016 Academic Year

FULL-TIME ENROLLMENT

Tuition (12-18 credits) $27,323
Student Fees (12+ credits) $750
Board charges:
125 Block Plan - Flex/Sem:
Lee Towers/Hofmaster $300 $3,570
250 Block Plan - Flex/Sem: $300 $4,560
300 Block Plan - Flex/Sem: $200 $4,704
40 Block Plan - Flex/Sem: Commuters $50 $700
80 Block Plan - Flex/Sem: Commuters $50 $1,250
Room charges:
Garbee Hall — double room $3,213
Garbee Hall — single room $5,004
Lee Tower — double room $4,370
Lee Tower — single room $6,132
Hoftmaster Apartments — double room $4,370
Hoftmaster Apartments — single room $6,132
South Village 1 — double room $3,770
South Village 1 — single room $5,410
South Village 1 — single plus $5,902
South Village 2/3 — double room $4,083
South Village 2/3 — single room $5,516
South Village 2/3 — single plus $5,902

The 300 and 250 Meal plan is also available to residents of
Hoftmaster Apartments and Lee Tower.
All single room assignments are subject to availability.
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The student fee is non-refundable and will not be adjusted when
a student withdrawals/changes enrollment status.

OTHER CHARGES
Tuition (less than full-time):

Fayette Campus rate per semester hour
under 12 credits

Semester overload fee (per semester credit)

(after total of 18 credits for Fall Semester or after
total of 18 credits for Spring Semester, excluding May Term)

$1.139
$441

Student Fee (less than full-time) $187
Audit fee (per semester credit) $95
Summer Internship per semester hour $441
Summer Tuition per semester hour $441
Endorsement rate per semester hour $406
Nursing Program rate per semester hour $406
Summer School Grad rater per semester hour $406
Master of Education rate per semester hour $441
Master of Business Administration rate per semester hour $520
May Term Tuition per semester hour $441

Fayette Camps students registered for all online or center
courses will be charged the online or center tuition rate. Interim
classes requiring travel are charged an additional fee, based on
the trip. Books or instructional materials are generally required
with each course.Some courses require additional course fees.
Tuition and fee for subsequent years may be subject to change.

OTHER FEES
Application Fee (non-refundable) $50
Enrollment Deposit $250
Graduation Application Fee $65
Portfolio assessment fee $60
(applicable toward semester credit charge if experiential
learning credit is awarded, otherwise nonrefundable)
Experiential learning (per semester credit) $60
(payable within 90 days of the granting of this credit)
Transcripts, per copy
(Rush orders may be charged an additional fee.)
By mail (2-4 day processing time) $8
By fax (2-4 day processing time) $10
Tuberculosis Test $86
(additional fees may apply)
Parking Permit $75
ID Card Replacement $15
Peacock Card Replacement $20
Residence Hall Key Replacement $40
Residence Hall Improper Check-Out $25
Fayette Passport Picture Fee $7
Late Payment Fee $25
Payment Plan Fee $25
(2.75% of amount due not to exceed $25)
Fayette International Student Orientation Fee $100
NSF Check Fee - Paper $30
NSF Check Fee - E-Check $35
Health Insurance $1,240
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Payment of Tuition and Fees

Term 1 Term 2

Terms of Payment Fall Semester 2015 | » 15 oam_Oct 16% | Oct 219-Dec 18"
In accordance with University policy, all semester charges, in- Refund | Charge [ Withdrawl Dates | Withdrawl Dates
cluding tuition, room and board, and additional and special fees, 90% 10% Aug 24"-Aug 26" | Oct 21°-Oct 251
are due and payable the Wednesday before start of semester. - - " " - -
Payment plan must be in place by Wednesday before the start 75% 25% | Aug 277 -Aug 30 Oct 26" Oct 28
of the semester if charge and fee won’t be paid in full. Default 50% 50% Aug 30"-Sept 6 Oct 29"-Nov 4
of p_aymen'g results in the student’s enrollment being delaygd or 0% 100% After Sept 6 After Nov 41
denied; satisfactory arrangements must be made before reinstate-
ment. Spring Semester Term 1 Term 2

2016 Jan 11*"—Mar 4 Mar 14%—May 6™
Awarded financial aid ehglbll%ty 1s.apphed to the studer.n s ac- Refund | Charge | Withdrawl Dates Withdraw! Dates
count each semester upon verification of attendance. Diplomas,
certificates, or transcripts will not be released until all financial 90% 10% Jan11"-Jan 13" | Mar 14"Mar 16"
obligations are met. 75% 25% | Jan14"—Jan 17" | Mar 17"-Mar 20"
Delayed Payment Option 50% 50% Jan 18"—Jan 24" Mar 21s—Mar 24"
This option is only allowed for students who are receiving 0% 100% After Jan 24" After Mar 24"

tuition reimbursement from their employer. Payment in full is -

due and payable by the 45th day after course completion. There Fall Semester 2015 First Term | Second Term
will be a $25 late fee incurred for any payment not received by Last day to cancel registration

the due date. Students who do not make timely payments may and receive 100% tuition & fee Aug 24" Oct 21*
not be allowed to utilize the deferred payment option in future 2djustment

terms, at the discretion of Upper lowa University. For any pay- thl_eai?tn%a% sesrtgggpetdﬂ%r:lg:fa !

ment that has not been paid by the due date, UIU has the option time and have tuition adjusted Sept 6™ Nov 4
of canceling current enrollment, holding transcripts and diplo- based on remaining credits

mas, or blocking student’s ability to register for future classes. Spring Semester 2016 First Term | Second Term
Withdrawal Policy Last day to cancel registration

It is the responsibility of the student who is no longer attend- and receive 100% tuition & fee Jan 11" Mar 14t
ing classes to withdraw from the University. A student who adjustment.

withdraws from classes in Term 1 of a semester will also be Last day a student may reduce

withdrawn from Term 2. Any subsequent enrollment requires thﬁ;‘;:g%ﬁ;\gg%ﬂfabc‘i'l?s"tvegj” Jan 24t Mar 27
the student complete a Personal Information Update Form for based on remaining credits

Returning Students. This form is located on myUIU.

Students should contact the Office of Student Development to

. Adjustments
complete the withdrawal process.

Tuition will not be adjusted for students who add and drop
a course(s) and remain at the full-time status 12-18 credits.

Refund Policy Examples:

If a student decides to withdraw from the University before the
end of a semester or term, the student’s charges, financial aid,
tuition assistance, and/or veteran benefits could be affected.
Tuition, room, and board adjustments are independent from
academic and financial aid deadlines. The student’s last date of
attendance is the official withdraw date that will be used when
calculating a refund. If a student withdraws from Upper lowa
University, institutional charges for tuition will be refunded
based on the following refund table. Student fees are non-
refundable and will not be adjusted when a student withdraws or
changes enrollment status. If a student withdraws from the Se-
mester during Term 1, they would be refunded the per credit rate
amount for their total Term 2 credits, plus the refund percentage
of Term 1, if applicable. If a full-time student drops a course
within the first two weeks of the term and it affects their enroll-
ment status, their tuition charges will be adjusted as followed
and after week two, there will be no adjustments for students
who drop a course and it affects their enrollment status.

* Within the first 2 weeks, a student registered for 16 credits
drops two 3 credit courses, their account will be adjusted
based on the per credit rate of each credit under 12. { 2
credits)

e Within the first 2 weeks, a student registered for 16 credits
drops one 3 credit course, they will have no adjustments
made to their account, because they maintained the full-
time status

If a student drops a Term 1 course within the first two weeks and
falls below full-time their account will be adjusted accordingly.
If the student then adds a course in Term 2 to become full-time,
the adjustment will be reversed to bring their charge back to the
full-time rate of $13,661.50/semester.

Fayette students taking online classes will receive an online
wavier for the online tuition. The course(s) will be included in
Fayette tuition costs.
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Overload Charges

 If a student drops a course and is no longer in overload,
they will be refunded the full overload fee charged

Payment Plans

The convenience of paying school expenses on a monthly

basis is an attractive option for many. Upper lowa University is
excited to provide an opportunity for students to pay educational
expenses by setting up an interest-free monthly payment plan
that is available to all students. For a small non-refundable set
up fee of 2.75% of total amount due, not to exceed $25, you can
avoid the difficulty of paying large lump sums all at once and
distribute the costs of education over a period of time. If you are
interested in learning more about the payment plans or setting
up a payment plan, please contact the Business Office by calling
800-553-4150 or email businessoffice@uiu.edu.

Classification of Students
You will be classified in the following ways at the beginning of
each semester in each academic year.

A. Official Status

1. Regular: A student whose record and current standing
indicate systematic pursuit of study toward a degree.

2. Non-Matriculated: A student not admitted as a candidate for
a degree.

3. Auditor: A student who registers on a noncredit basis for
one or more courses. An auditor may not change registra-
tion to complete the course for credit.

B. Class Status

1. Freshman: A student who has earned fewer than 30
semester credits.

2. Sophomore: A student who has earned 30 to 59
semester credits.

3. Junior: A student who has earned 60 to 89 semester credits.

4. Senior: A student who has earned 90 semester credits
or more.

C. Registration Status

1. Full-time: A student registered for 12 or more credits in a
semester.

2. Three-quarter-time: A student registered for 9-11 credits in
a semester.

3. Half-time: A student registered for 6-8 credits in a semester.

4. Less than half-time: A student registered for 5 or less cred-
its in a semester.

Course Loads

Students registering for more than 18 credits total for Fall
Semester Terms 1 and 2, or students registering for more than 18
credits total for Spring Semester Terms 1 and 2 (May Term not
included), will be charged an overload fee. See page 23 for fee.
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Registration

Near the end of each semester, registration for the following
semester is conducted. To ensure that degree program require-
ments are being met in a timely manner, you will need to consult
with your advisor regularly and select courses carefully. New
students will register on specially designed Orientation, Advise-
ment and Registration (OAR) Days, which are held during the
summer or at the beginning of the semester in which they

first enroll.

Changes in Registration

You may add courses during the first three days of the eight-
week block; you may drop courses at any time during the first
five weeks of the eight-week block. To find out the last date to
either add or drop a course, check the current academic calendar
since the dates vary with the interim and summer terms.

Period of Nonattendance

Title IV funds provide the dollars for federal financial aid. Many
regulations dictate the dissemination of these student funds. In
an effort to stay in compliance with these regulations, please be
aware of the following:

Non-Enrollment

Students who attend in any term and make the decision not to
enroll in either of the following two terms (excluding summer
terms) are required to complete the withdrawal process in the
Office of Student Development. A Personal Information Update
form is required prior to their next registration. This form is
located on myUIU.

Non-Attendance

Upon completion of the first week of every term instructors will
report to the Registrar the names of students who are enrolled in
their course(s) but have never attended. For all intents and pur-
poses these students will be considered as having been dropped
from their courses and an “NA” (Never Attended) grade will be
recorded on their transcripts.

In cases where this action reduces a student’s enrollment status
to less than full-time, the student’s financial aid, medical insur-
ance coverage, athletic eligibility, and other matters premised
upon full-time enrollment status, will be affected.

Students reported to the Registrar as “NA” for all courses during
the first term in any given semester will receive the NA grade for
the entire semester and will be considered withdrawn from the
University.

Drops and Administrative Withdrawals

Students who are administratively withdrawn (AW) or voluntari-
ly drop all of their classes in a particular term will be consid-
ered in a nonattendance status and will be withdrawn from the
University. Appropriate grades of AW or W will be entered for
all uncompleted courses that the student is registered in for the
semester. Students will be required to complete the withdrawal
process. A Personal Information Update form is required prior
to their next registration. This form is located on myUIU. (May
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Term is exempt; however, students not enrolled in May Term
may not be allowed to live in the residence hall during May
Term.)

Remember: Consistent enrollment and attendance in classes is
extremely important for the administration of Title IV funds;
interruptions of enrollment and attendance can and will impact
financial aid.

Pass/Fail Registration

Upper lowa University believes that the college experience
should be one of experiment and inquiry into diverse fields of
study. In order to encourage such inquiry, Upper lowa allows a
student in good academic standing to complete up to 12 semes-
ter credits in free elective courses on a pass/fail basis. Only at
the time of registration, students are allowed to designate that a
course is being taken on a pass/fail basis. Pass grades awarded in
courses completed on that basis are not figured into the cumula-
tive grade point average. Failed courses will be figured into the
cumulative grade point average.

Grading System
Upper lowa University uses a standard grading system:
Grades Quality Points
A 4.00
A- 3.67
B+ 3.33
B 3.00
B- 2.67
C+ 2.33
C 2.00
C- 1.67
D+ 1.33
D 1.00
D- 0.67
F 0.00

Individual instructors have the academic freedom to implement
+/- grades in their courses at their discretion. The instructor’s
course syllabus will outline the grading scale being used.

The GPA is determined by dividing the number of quality

points earned at Upper lowa University by the total number

of graded semester credits earned at Upper lowa University.
Grades transferred from other institutions are not included in

the overall GPA. The GPA earned for your major will include
grades transferred into your major. The GPA at the time of post-
ing a bachelor’s degree is constant. Courses completed after a
bachelor’s degree has been earned will not change the GPA from
that point on.

A grade of | is a temporary grade assigned by the faculty member
that will be changed to a letter grade of A-F by the end of the
following term (center or online courses) or semester (Fayette
Campus courses). An “I” may be posted to a self-paced course for
as long as six months (see time limit information on page 41).

The following grades are NOT used in computing the grade
point average: A grade of P is assigned for credit granted for
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experiential learning, special training programs, credit by exami-
nation or for other types of nontraditional learning experiences.
A grade of P is also assigned for satisfactory performance in an
elective course taken on a pass/fail basis. The grade W is used
to denote a student-initiated drop of a course after the allowed
add period of an eight-week term and before the last day to drop
courses. Courses dropped after the last day to drop courses will
be assigned the grade of F. (This grade will be calculated in the
GPA.) Your official grade is the grade posted to myUIU at the
end of the grading period. It is the student’s responsibility to
check myUIU grades for accuracy.

Grade Appeal Process

The grade for any given course is based on the achievement or
success of the student as defined by the individual instructor.
This may be a quantitative score or a qualitative and subjec-
tive decision. The grade received for a course is final unless the
instructor makes a formal grade change.

If, under unusual circumstances, a student wishes to appeal a
grade and have it changed, the student must follow these proce-
dures within one term after the grade was earned:

1. The student will notify the instructor in writing that he or
she will appeal the grade received for a specific course.

2. The student will submit a written grade appeal with sup-
porting documentation to the Dean of the school in which
the course resides.

3. The Dean of the school will obtain information from the
instructor and may meet with the student or additional
personnel as needed.

4. The Dean of the school will render a decision in writing
to the student and faculty within 60 days of receiving the
grade appeal.

5. The Dean of the school will submit a grade change to the
Registrar if the grade is changed.

Academic Renewal without Course Repetition Policy
Inasmuch as past performance does not always accurately reflect
a student’s academic ability, Upper lowa University has estab-
lished a policy of academic renewal without course repetition.

A student who returns to Upper lowa University to pursue an
undergraduate degree after an extended absence may request
permission to remove one or more of their complete academic
terms from future GPA considerations, subject to the following
circumstances and conditions:

1. The student must not have enrolled at Upper lowa Univer-
sity for five or more consecutive years.

2. The student must not have graduated from Upper lowa
University.

3. The student must have demonstrated academic ability by
earning a GPA of 2.00 or higher upon completion of 12
semester credits after returning to Upper lowa University.
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If academic renewal is granted, the following conditions
will apply:

1. All courses and credits that were taken during the chosen
term or terms will be removed from consideration for GPA
calculations.

2. Semester credits earned will count toward graduation and
major requirements.

3. Renewal may be applied only to academic terms completed
prior to the student’s extended absence from Upper lowa
University.

4. All courses and grades for the chosen terms will remain on
the student’s academic transcript, thereby ensuring a true
and complete academic history.

5. The statement Academic Renewal Declared on (date) will
appear on the transcript after each term affected by the
renewal.

6. Academic renewal may be used only one time in a student’s
academic career at Upper lowa University.

7. Once academic renewal has been declared, it is final and
irreversible.

After discussing the desire to pursue academic renewal with an
academic advisor, the student should submit a written request for
academic renewal to the Office of the Registrar.

Evaluations

It is recommended that students make a declaration of their
major no later than the end of their sophomore year. At the end
of your sophomore year, be sure to complete an evaluation
request in the Registrar’s Office. The Registrar’s Office will then
complete an evaluation of your record, giving you up-to-date
information on the progress you are making toward completing
your desired program of study. If you change your proposed
program, be sure to request an evaluation documenting your
new major.

Class Attendance

As an Upper lowa University student, you are expected to attend
class regularly and promptly in order to do satisfactory work.
You are responsible for all assignments, papers and examina-
tions, even when ill or when representing the University of-
ficially off campus.

Individual class attendance requirements are set forth by
individual professors, however, the instructor must be able to
provide the last date of attendance. These expectations may be
more stringent in some classes than in others.

When you must be absent from class because of certified illness
or emergency, or because you are representing the University

in an approved activity, you are expected to arrange for the
completion of make-up tests or homework with the individual
faculty member(s). These arrangements are to be made prior to
the incurred absence, except, of course, in emergency situations.
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Note: Financial aid funds will not be released until attendance
for the semester has been verified. Historical attendance records
are not available.

Student Conduct

The policies on Student Conduct can be found in the Student
Handbook, which can be found at http://www.uiu.edu/stu-
dentlife/handbooks.html.

Administrative Withdrawal

When a student’s consecutive absences exceed by one the
number of class meetings per week, or on the third consecutive
absence in the case of classes which meet once each week, and
in the absence of extreme circumstances, the instructor will:

1. Fill out the Instructor Recommended Drop Form.
2. Forward the form to the Registrar’s Office for processing.

3. The student will be advised of the withdrawal and will
receive a grade of AW (administrative withdrawal).

4. Financial aid may be changed if enrollment status changes.
Contact the Registrar’s Office for information concerning
the appeal process for AW grades.

Cheating and Plagiarism
Please see policy at www.uiu.edu/policies

Dean’s List

Each semester those students who are enrolled as full-time
students and who have achieved at least a 3.50 gpa in at least 12
letter-graded semester credits for the semester will have their
names placed on the Dean’s List. Students with “I” grades in
this semester will not be placed on the list. (“I”” grades in field
experiences, student teaching, internships, or Math seminar are
exempt.) Note: Classes taken during May interim do not apply
toward the Spring Dean’s List.

You will be notified of this honor and sent a certificate by the
Dean’s Office. An announcement will be sent to your local
newspaper, unless you request the information be withheld.
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Applying for Admission

UIU’s Extended University offers classes through a variety of
delivery methods including: standard classroom, paper/email-based
distance learning, online and hybrid.

Requirements for Admission

Freshmen: Students who wish to enter Upper lowa University
directly from high school or with less than 24 semester hours of
graded transferable college credit will be considered for admis-
sion based on their completion of high school course require-
ments and college courses attempted.

Transfer: Transfer students with 24 or more semester hours of
graded transferable college credit will be considered for admis-
sion based on their college credentials from all institutions.

Upper lowa reserves the right to refuse admission to anyone
who does not meet its standards for admission.

Admission Procedures

Make arrangements to have the following documents sent
directly to Upper lowa University, PO Box 1857, Fayette, I1A
52142:

1. Acompleted application for admission. Apply online at
www.uiu.edu/apply and the application fee will be waived.

2. Official transcripts from each college and university you previ-
ously attended. Official reports for advanced placement may
also be submitted. Official transcripts must be sent directly from
the granting institution. They must not pass through your hands.

3. Official transcript of your high school record for those
seeking admission as a freshman (see above). This require-
ment is fulfilled by one of the following:

a. An official high school transcript
b. Official GED certificate or score report

c. Evidence of a passing score on tests recognized by the
state such as the High School Equivalency Test (HSET)
and the Test Assessing Secondary Completion (TASC)

d. Official college or university transcript that lists the
high school graduation date

e. For International students only, official transcripts veri-
fying completion of secondary education

4. Veterans — an application for veterans’ benefits or change of
place of training form and a copy of the DD214.

5. Active duty military and reservists — an official copy of
DD295, CCAF, or JST transcript.

6. Teachers seeking additional endorsements - copy of your
current teaching license (for lowa only).

Until a student submits all required admissions documenta-
tion, they are considered a non-degree seeking student. A
non-degree seeking student is not eligible for financial aid,
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is limited to no more than 30 credits at UIU, and may not
have a degree conferred.

7. To be considered for admission, international students and
non-English speaking students must validate they have met
Upper lowa University’s proficiency in English require-
ment in one of the ways listed on page 31. The student will
be notified in writing of the approval or denial of admission.
If you do not complete the admission process and enroll
within that year, you may be required to resubmit materials.

Students are allowed up to 30 credit hours to complete their
admission file as long as Terms of Payment are met.

Experiential Learning documentation should be submitted

only after an initial evaluation is completed, upon registering
for at least one course through UIU, and after discussion of your
individual degree plan with your academic advisor.

International Student Admission

International Students - International Centers
Refer to page 44 for admission information.

International Students — U.S. Center Programs/Center for
Distance Education

Upper lowa University is authorized under federal law to enroll
international students. For additional information contact the
Center for International Education. International student ap-
plicants must submit the following documents directly to the
U.S. center or Center for Distance Education (CDE) in order to
complete the international student admission process. Enroll-
ment in self-paced degree or online courses does not qualify
foreign students for a student visa because these programs can
be completed from anywhere in the world. Furthermore, inter-
national students in the U.S. are prohibited by federal immigra-
tion regulations from enrolling full-time in online courses. For
immigration-related inquiries, contact the Center for Interna-
tional Education.

1. Acompleted Application for Admission and application
fee. Apply online at www.uiu.edu/apply to waive the ap-
plication fee.

2. Official transcripts from each college and university previ-
ously attended. Official transcripts may require evalua-
tion by a certified evaluator at the student’s expense. This
evaluation must be sent directly to Upper lowa University.
Contact your academic advisor to discuss the type of evalu-
ation most useful to you.

3. Certified True Copy (CTC) of the certificate verifying credit
earned through postsecondary public examination (i.e. A-Level,
STPM, etc.).

4. A CTC of the credential verifying completion of secondary
education if you have earned college credit, or an official
secondary education transcript if you have not previously
earned college credit.
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Non-Matriculated Student Policy

Students may take classes at Upper lowa University without
being accepted in a degree-seeking program. Their official status
is “non-matriculated” -- a traditional academic term meaning not
enrolled in a degree program. All non-matriculated students will
be required to complete an information update form.

If a non-matriculated student decides to pursue a degree pro-
gram, he/she will be required to go through the regular admis-
sions process.

English Proficiency Requirements

To be considered for admission, international students are
required to provide evidence of a sufficient level of English
proficiency. Validation of Upper Iowa University’s English pro-
ficiency requirement is met in one of the following ways:

Test Undergraduate Graduate
TOEFL www.ets.org

(institution code: 6885)

Paper-based 500 550
Computer-based 173 213
Internet-based 61 79
IELTS www.ielts.org 5.0 6.0
Required Writing score 5.0 6.0
MELAB 69 77
www.isa.umich.edu/eli/testing/melab

Michigan English Language

Assessment Battery

MUET www.mpm.edu.my/bi/main.php 4.0 5.0

Malaysian University English Test

Cambridge O Level English Language Exam
D

International General Certificate of Secondary Education

(IGCSE) (English Subject) D

ELS Language Center www.els.edu 112 N/A
SAT http://sat.collegeboard.com 430 N/A
(institution code:6885)

(Minimum critical reading sub-score)

ACT 18 N/A

http://act.org (institution code: 1360)
(Minimum English sub-score)

HKCEE English Language (Syllabus B) D
HKALE English Language (AS Level) E
HKDSE 3

UIU will also consider the following evidence to meet the
requirement of English proficiency:

» Official transcripts validating completion of secondary
education from a U.S. high school or GED equivalent.

¢ Official transcripts validating a minimum of two years of
instruction at the secondary education level in a country
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where the official language is English (contact the Center

for International Education or visit its website for a list of

recognized countries) or an English language international
school.

e Official transcripts from a two-year minimum combination
of secondary and post-secondary education in a country
where the official language is English.

e Official transcripts showing 24 or more successfully
completed college-level semester credits* from a regionally
accredited college or university where the official language
is English and English is the language of instruction.
Cumulative GPA of at least 2.0 is required.

e Successful completion of an Upper lowa University ap-
proved Intensive English Program (IEP)

*Non-degree awarding credits (i.e. intensive English, Founda-
tions, or deemed equivalent credits) will not be considered to
meet this requirement.

Upper lowa University reserves the right to exempt specific
groups of learners from providing proof on English Proficiency
approved by the Vice President of International Education.

Transferring Credits to UIU

Transfer Credit

If you are a transfer student, you may expect to receive full
credit for college-level courses completed at other collegiate
institutions accredited by any of the following regional accredit-
ing associations:

Middle States Association of Colleges and Schools
New England Association of Schools and Colleges
Higher Learning Commission

Northwest Association of Schools and Colleges
Southern Association of Colleges and Schools

Western Association of Schools and Colleges

Upper lowa University will also consider acceptance of course
work in transfer from:

« Institutions with specialty accreditation as reviewed and
approved by Upper lowa University.

 International institutions that are approved/registered by
their country’s Ministry of Education or other national
educational governing body as reviewed and approved by
Upper lowa University.

« International institutions where transcripts for individual
students are reviewed and evaluated by an approved foreign
credential evaluators service and approved by Upper lowa
University.

Course work completed at all other institutions will not be
accepted in transfer to Upper lowa University.
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Course work completed with formal Upper lowa University Ar-
ticulation Partnership Advantage institutions will be transferred
following articulation guidelines. Course work from other ac-
credited institutions will be transferred to meet particular degree
requirements based on full-time faculty recommendations.

Grades earned in courses accepted for transfer will appear on
your Upper lowa University transcript, and the credits earned
will count toward your total number required for graduation.
However, grade points earned at another institution are not
transferred and are not figured into your cumulative grade point
average (GPA) maintained at Upper lowa University, but are
included in calculating the major/endorsement GPA.

Upper lowa University may transfer up to 78 lower division college
semester credits from accredited institutions.

These 78 semester credits may include:

1. No more than nine semester credits from Exercise and
Sport Studies (EXSS) activity courses, including transcript-
ed intercollegiate athletics.

2. No credits from courses identified by Upper Iowa Univer-
sity as remedial or developmental level (except for articu-
lated intensive English credits from partner institutions).

3. No more than 30 semester credits from one year occupa-
tional diploma programs.

Upper lowa University may transfer an additional 12 semester
credits, identified by the transfer institution as upper division
credit, to a transfer maximum of 90 semester credits.

Up to 78 lower division semester credits and 12 upper division
semester credits evaluated by the American Council on Educa-
tion (ACE) and semester credits earned through CLEP, DSST,

Excelsior College and ACT-PEP examinations will transfer to

Upper lowa University.

Transfer grades lower than a C- will not be accepted.

Upper lowa University will accept AA degrees in liberal arts
from regionally accredited institutions as fulfillment of our gen-
eral education requirements. Prerequisites are not waived.

Since ID 301 — Ceritical Thinking and ID 498 — Senior Project
are components in the Upper lowa University assessment strategy,
transfer work will not be accepted to fulfill these requirements.

Experiential Learning Credit

Upper lowa University recognizes that students in higher educa-
tion come with many experiences and from varied backgrounds.
Learning experiences gained through training programs and acad-
emies may be reviewed and evaluated for academic credit.

ACE Approved Credit

Many training programs have been approved for credit by

the American Council on Education (ACE). Check with your
academic advisor to see if completed training has been evaluated
by ACE. There is no charge for transcripting ACE recommended
credit. Credits earned through ACE do not reduce the minimum
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required 30 semester credits of course work through Upper lowa
University for graduation. Credits earned through ACE do not
apply to the 60 graded credits needed to graduate with Magna or
Summa Cum Laude honors.

Credit by Examination

Students may earn credit through CLEP/DSST/Excelsior College
and/or ACT-PEP examinations. There is a minimal testing fee.
Credit by examination is transcripted without charge when the stu-
dent’s score is at the level recommended by ACE for credit. These
exams are accepted to fulfill requirements in very specific ways.
See your academic advisor before taking any credit-bearing exams
to ascertain the appropriate exam for your degree plan.

Credits earned by examination do not reduce the minimum
required 30 semester credits of course work through Upper lowa
University for graduation. Credits earned by examination do not
apply to the 60 graded credits needed to graduate with Magna or
Summa Cum Laude honors.

Experiential Learning Portfolio Credit

A portfolio process has been developed to determine students’
achievements and demonstrated learning outcomes. Students
can earn up to 30 semester credits for prior learning experience.
Contact your academic advisor for information on the guide-
lines and procedures.

Experiential learning credit granted by another institution is
accepted only if it is a part of a degree earned and transferred to
UIU. Similarly, credit granted by UIU for experiential learning
may not transfer to other institutions.

Because the documentation process required of you is extensive,
and since the evaluation of this documentation by UIU staff
demands considerable time, you must be accepted for admission
and registered for at least one course through Upper lowa Uni-
versity before you may apply for experiential learning credit.

Experiential learning portfolio credits do not reduce the mini-
mum required 30 semester credits of course work through Upper
lowa University for a bachelor’s degree. Experiential learning
credits do not apply to the 60 graded credits needed to graduate
with Magna or Summa Cum Laude honors. Experiential learning
credit, awarded as upper division credit, may be used to satisfy
the upper division credit requirement for graduation. Education
course credits may not be earned through Experiential Learning.

Fees for experiential learning credit granted are assessed at
$60 per semester credit. See your academic advisor for more
information. All fees are due within 90 days of assessment, and
before credit will be recorded on your transcript. An official
transcript will be issued only after you complete a course with
Upper lowa University.

Law Enforcement and Fire Science Credit
Students who have successfully completed law enforcement or
fire science training may submit documentation to Upper lowa
University for evaluation. There is a one-time evaluation fee of
$200 paid at the time of submission. The documentation will be
evaluated for credit and applied to the UIU transcript. Consult
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your academic advisor for further information. A maximum
of 30 semester credits can be earned through a combination of
portfolio and law enforcement/fire science credits.

Credits earned for law enforcement and/or fire science train-

ing do not reduce the minimum required 30 semester credits

of course work through Upper lowa University for graduation.
Credits earned through law enforcement or fire science do not
apply to the 60 graded credits needed to graduate with Magna or
Summa Cum Laude honors.

Military Credit

Credit for military courses, training and occupational special-
ties/ratings with American Council on Education (ACE) college
credit recommendation guidelines will be transcripted at no
charge. Training completed may be verified by an official Joint
Service Transcript (JST) or Community College of the Air Force
(CCAF) transcript, DD295, or copies of certificates; a portfolio
is not required. Up to 78 lower division semester credits and an
additional 12 upper division semester ACE-evaluated mili-

tary credits may be transferred for a maximum of 90 semester
credits toward the 120 semester credits required for graduation.
ACE-recommended military credits do not reduce the minimum
required 30 semester credits of coursework through Upper lowa
University for a bachelor’s degree or 15 semester credits for an
associate’s degree. Ace-recommended military credits do not
apply to the 60 graded credits needed to graduate with Magna or
Summa Cum Laude honors.

Support for Military Students

Upper lowa University is a signatory of the Department of
Defense Voluntary Education Partnership Memorandum of Un-
derstanding (MOU) and adheres to the Principles of Excellence
for Education Institutions Serving Service Members, \eterans,
Spouses and Other Family Members per Executive Order 13607.
The university is also a participating institution in the Yellow
Ribbon Program.

Upper lowa University has been recognized by Military Ad-
vanced Education as a Top Military-Friendly University and by
Victory Media as a Military Friendly School consecutively since
2008, and is an active participant in the Council of College and
Military Educators.

Servicemembers Opportunity Colleges (SOC): Upper lowa
University is a core member of the Servicemembers Opportunity
Colleges Consortium and the SOC Degree Network System.
SOC was established in 1972 and its members subscribe to
principles and criteria to ensure that quality academic programs
are available to military students, their family members, civilian
employees of the Department of Defense, Coast Guard, and
veterans.

SOC Degree Network System

The SOC Degree Network System (DNS) consists of degree-
granting colleges and universities that have pledged to help
servicemembers and their adult family members complete col-
lege degrees by adopting policies that have been outlined in the
Voluntary Education Partnership Memorandum of Understand-
ing (MOU). Many courses offered by Degree Network System
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institutions have two-way guaranteed transferability, making it
easier for servicemembers to complete associate and bachelor’s
degrees no matter where they move during their military careers.
The SOC DNS Student Agreement issued by all SOC Degree
Network System member institutions provides a complete evalu-
ation of the servicemember’s prior learning, including courses
from other colleges and universities, military training courses,
military occupational experience, and nationally-recognized
tests, as well as clearly identifying requirements for completing
the degree.

SOC operates a two year system for associate’s degrees (DNS-2)
and a four year system for bachelor’s degrees (DNS-4). Upper
lowa University is a core member of both systems. Refer to the
SOC Degree Network System -2 and -4 Handbooks to view
associate and bachelor degree programs, location offerings, and
college information (http://www.soc.aascu.org/socdns/DNSPubs.
html#2_handbook).

Army, Army National Guard, Army Reserves: Upper lowa
University is a Letter of Instruction (LOI) Member Institution in
GoArmyEd. GoArmyEd is the virtual gateway for all eligible Ac-
tive Duty, National Guard and Army Reserve Soldiers to request
Tuition Assistance (TA) online, anytime, anywhere for classroom
and distance learning. It allows Soldiers to manage their educa-
tion records including college classes, testing, on-duty classes and
Army Education Counselor support. GoArmyEd is also the virtual
gateway for Army Civilians to apply for their Civilian education,
training, and leader development events. As a member institution,
there are no up-front, out-of-pocket expenses for soldiers when
enrolling in Upper lowa University classes as long as their request
for TA has been approved by the Army. Upper lowa University
has selected by the Army to offer associate and bachelor’s degrees
to Soldiers, their spouses, and adult children worldwide as part of
the SOC DNS-2 and -4 systems

Navy: Upper lowa University is a partner institution in the Navy
College Program Distance Learning Partnership (NCPDLP).
The Navy College Program (NCP) has developed partnerships
with colleges and universities to offer rating relevant degrees via
distance learning to sailors everywhere. Upper lowa University
provides associate and bachelor degree programs relevant to
each rating, and makes maximum use of military professional
training and experience based on the Joint Service Transcript
(JST) transcript to fulfill degree requirements. The program
provides opportunities to take courses through distance learning
so that sailors anywhere will be able to pursue a degree. Upper
lowa University has selected by the Navy to offer associate and
bachelor’s degrees to Sailors, their spouses, and adult children
worldwide as part of the SOC DNS-2 and -4 systems.

Coast Guard: Upper lowa University has selected by the Coast
Guard to offer associate and bachelor’s degrees to Coast Guard
personnel, their spouses, and adult children worldwide as part of
the SOC DNS-2 and -4 systems.

Air Force: Upper lowa University recognizes the work completed
in the Community College of the Air Force and currently has an
articulation agreement based on those courses. As a registered
institution in the AU-ABC (Air University Associate-to-Baccalau-
reate Cooperative), we treat the CCAF transcript just as we would
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any community college transcript and will apply all appropriate
coursework toward a bachelor’s degree. The AU-ABC is an initia-
tive between the Air Force and civilian higher education institu-
tions to offer baccalaureate degree opportunities to every Air
Force enlisted member. The program directs airmen with associate
in applied science degrees to a collection of accredited “military
friendly” colleges and universities to consider when completing

a four-year degree. Airmen enroll in classes and request tuition
assistance in the Air Force’s Virtual Education Center.

Marine Corps: As with the other services, Upper lowa Univer-
sity will evaluate your military training as posted on the Joint
Service Transcript (JST) and build a personalized college degree
plan by consolidating earned credit from military training, col-
lege level testing programs, self-paced degree courses and other
college courses. Upper lowa University has selected by the Ma-
rine Corps to offer associate and bachelor’s degrees to Marines,
their spouses, and adult children worldwide as part of the SOC
DNS-2 and -4 systems.

Military Spouse Program: The MyCAA Scholarship is a work-
force development program that provides up to $4,000 of tuition
assistance to eligible military spouses. The scholarship helps
military spouses pursue licenses, certificates, certifications or as-
sociate degrees necessary to gain employment in high demand,
high growth portable career fields and occupations. Spouses may
use their MyCAA funds at any academic institution approved for
participation in the MyCAA Scholarship.

Undergraduate Program -
Tuition and Fees

Tuition per undergraduate semester credit for
U.S. WI/IL/AZ on-site courses,
due in full the first night of class

Tuition per undergraduate semester credit for
U.S. IA on-site courses,
due in full the first night of class

Tuition per undergraduate semester credit for
U.S. Alexandria on-site courses,
due in full the first night of class

Tuition per undergraduate semester credit for
U.S. DeRidder on-site courses,
due in full the first night of class

Tuition per undergraduate semester credit for
U.S. Online Program courses,
due in full the first day of term

Tuition per undergraduate semester credit for
Self-Paced Degree Program courses,
due in full upon registration

U.S. Master of Education graduate level tuition
per semester credit is due in full the first night of class

U.S. MBA graduate level tuition per semester
credit is due in full the first night of class

U.S. MHEA/MPA graduate level tuition per semester
credit is due in full the first night of class

$415*

$406*

$271*

$271*

$423

$325

$441

$520

$499
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Application fee for the U.S. Center, Self-Paced Degree,
and U.S. Online Programs (nonrefundable)
waived for applications completed online

Application fee for the International Center
Programs (nonrefundable)

Audit fee, per semester credit
not available in the U.S. Online Program or
International Programs

Technology use fee, per semester
credit enrolled

LiveText fee
(one-time fee for entering degree-seeking undergraduates)

Experiential Learning Portfolio assessment fee

$50

Varies by Center
$95

Varies by Center/Program
$90

(nonrefundable), $60
applicable toward semester credit charge if credit
for experiential learning is awarded
Experiential learning credit, per semester credit, $60
payable within 90 days of the granting of this credit
(nonrefundable)
Extra-institutional Evaluation (per evaluation) for
Law Enforcement, Fire Science, Cosmetology,
Massage Therapy, Emergency and Disaster
Management, Health Services
Administration, and Corporate Training $200
Internship liability insurance, one time fee for
PSY 403 only $20
Transcripting credit as recommended by ACE
guidelines, including PEP, DSST and CLEP No Charge
DSST administrative fee $20
(plus the cost of exam)
Student teaching fee (education majors only), $10
per week of student teaching
Transcripts, per paper copy $8
Transcripts, per copy faxed $10
Transcripts, per copy faxed and mailed $18
(written request must be made to Registrar's Office)
Certificate Claim fee $30
payable at time of application for certificate
Graduation fee (Domestic), $65
payable at time of application for graduation
Graduation fee for International Centers vary.
See local fee schedule.
Self-Paced Degree Program administrative withdrawal fee  $99

International Center Students contact the center for tuition rates.

A student’s diploma or transcript will not be released until all
financial obligations are satisfied in full.

*Students at military installations should contact their center
director for tuition rates. Students receiving financial aid will
be required to pay, at the time of registration (all programs) or
by the Wednesday before the start of the semester (Center and
Online Programs), any difference between total expenses and
the aid.

Student refunds will be processed the 25th business day of each
semester if a student has completed all requirements for regis-
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tration, financial aid, and attendance validation per the course
catalog.

Books or instructional materials are generally required with each
course. Some courses may require additional fees. Book and sup-
ply costs are estimated at $100-$200 per undergraduate course.

Payment of Tuition and Fees

Terms of Payment

In accordance with University policy, all semester charges, in-
cluding tuition, room and board, and additional and special fees,
are due and payable the Wednesday before start of semester.
Payment plan must be in place by Wednesday before the start

of the semester if charge and fee won’t be paid in full. Default
of payment results in the student’s enrollment being delayed or
denied; satisfactory arrangements must be made before reinstate-
ment.

Awarded financial aid eligibility is applied to the student’s ac-
count each semester upon verification of attendance. Diplomas,
certificates, or transcripts will not be released until all financial
obligations are met.

Delayed Payment Option

This option is only allowed for students who are receiving
tuition reimbursement from their employer. Payment in full is
due and payable by the 45th day after course completion. There
will be a $25 late fee incurred for any payment not received by
the due date. Students who do not make timely payments may
not be allowed to utilize the deferred payment option in future
terms, at the discretion of Upper lowa University. For any pay-
ment that has not been paid by the due date, UIU has the option
of canceling current enrollment, holding transcripts and diplo-
mas, or blocking student’s ability to register for future classes.

Payment Plans

The convenience of paying school expenses on a monthly

basis is an attractive option for many. Upper lowa University is
excited to provide an opportunity for students to pay educational
expenses by setting up an interest-free monthly payment plan
that is available to all students. For a small non-refundable set
up fee of 2.75% of total amount due, not to exceed $25, you can
avoid the difficulty of paying large lump sums all at once and
distribute the costs of education over a period of time. If you are
interested in learning more about the payment plans or setting
up a payment plan, please contact the Business Office by calling
800-553-4150 or email businessoffice@uiu.edu

Classification of Students

Official Status
1. Regular: A student whose record and current standing indi-
cate systematic pursuit of study toward a degree.

2. Non-Matriculated: A student not admitted as a degree
candidate.

3. Auditor: A student who registers on a noncredit basis for
one or more courses. An auditor may not change registra-
tion to complete the course for credit.

Registration Status
1. Full-time: A student registered for 12 or more credits in a
semester.

2. Three-quarter-time: A student registered for 9-11 credits in
a semester.

3. Half-time: A student registered for 6-8 credits in a semester.

4. Less than half-time: A student registered for 5 or less cred-
its in a semester.

Status can only be obtained through Center and/or Online
Program enrollment. Self-Paced Degree Program enrollment
is always considered half-time or less for 3-12 credits.

Class Status
1. Freshman: A student who has earned fewer than 30
semester credits.

2. Sophomore: A student who has earned 30 to 59
semester credits.

3. Junior: A student who has earned 60 to 89 semester credits.

4. Senior: A student who has earned 90 semester credits
or more.

Course Loads

As a full-time student with average to above average grades, you
will normally enroll for six semester credits per eight-week term,
which is equivalent to a full-time load. Students desiring to enroll
in more than eight semester credits per term through Center,
Online, and/or Self-Paced Degree Programs must:

1. Meet the minimum GPA requirement. A cumulative
minimum GPA of 3.0 is required to enroll in nine semester
credits, and a 3.5 is required to enroll in 12 semester credits
per term.

2. Have been a full-time student with Upper lowa University
during a previous term; and,

3. Have the permission of the program/center director or
academic advisor.

Students will not be allowed to register for more than 12 semes-
ter credits a term in any UIU program.

Grading System

Upper lowa University uses a standard grading system:

Grades Quality Points
A 4.00
A- 3.67
B+ 3.33
B 3.00
B- 2.67
C+ 2.33
C 2.00
C- 1.67
D+ 1.33
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D 1.00
D- 0.67
F 0.00

Individual instructors have the academic freedom to implement
+/- grades in their courses at their discretion. The instructor’s
course syllabus will outline the grading scale being used.

The GPA is determined by dividing the number of quality

points earned at Upper lowa University by the total number

of graded semester credits earned at Upper lowa University.
Grades transferred from other institutions are not included in

the overall GPA. The GPA earned for your major will include
grades transferred into your major. The GPA at the time of post-
ing a bachelor’s degree is constant. Courses completed after a
bachelor’s degree has been earned will not change the GPA from
that point on.

The following grades are not used in computing the grade
point average:

| - Incomplete

A temporary grade assigned by the faculty member that will be
changed to a letter grade of A-F by the end of the following term
(center or online courses) or semester (Fayette Campus courses).
An “I” may be posted to a self-paced course for as long as six
months (see time limit information on page 41).

P-Passing

A grade of P is assigned for credit granted for experiential learn-
ing, special training programs, credit by examination or for other
types of nontraditional learning experiences. A grade of P is also
assigned for satisfactory performance in an elective course taken
on a pass/fail basis. Students must request pass/fail grading in
writing to their academic advisor or program/center director be-
fore the beginning of the term. A maximum of 12 credits may be
earned at Upper lowa University on a pass/fail basis as general
electives.

W-Withdrawal

For Center or Online Program students: the grade W is used to
denote courses dropped (student-initiated) between the first and fifth
week of an eight-week term. Courses no longer attended after the
fifth week of an eight-week term will be issued a letter grade (A-F)
based on work completed in relation to total course requirements.

For Self-Paced Degree Program enrollments: if you wish to
withdraw prior to the last day of the enrollment period, complete
a withdrawal form found on myUIU or contact your academic
advisor for assistance. A student-initiated withdrawal can occur
at any time within the six-month enrollment period and a grade
of W is applied.

AU-Audit
The grade AU is given when a student enrolls in a course with-
out receiving college credit.

AW-Administrative Withdrawal
The grade AW is assigned to courses in which the student has
been administratively withdrawn.

NA-Non-attendance

The grade of NA is assigned when a registered student fails to
attend the first week (or comparable time frame) of class and
fails to withdraw prior to the start of the course. Excessive NA
grades may result in disciplinary actions.

Your official grade is the grade posted to myUIU at the end of
the grading period. It is your responsibility to check myUIU
grades for accuracy. You may request an evaluation of your
progress toward your major program of study and degree
completion at any time from your academic advisor.

Grade Appeal Process

The grade for any given course is based on the achievement or
success of the student as defined by the individual instructor.
This may be a quantitative score or a qualitative and subjec-
tive decision. The grade received for a course is final unless the
instructor makes a formal grade change.

If, under unusual circumstances, a student wishes to appeal a
grade and have it changed, the student must follow these proce-
dures within one term after the grade was earned:

1. The student will notify the instructor in writing that he or
she will appeal the grade received for a specific course.

2. The student will submit a written grade appeal with sup-
porting documentation to the Dean of the school in which
the course resides.

3. The Dean of the school will obtain information from the
instructor and may meet with the student or additional
personnel as needed.

4. The Dean of the school will render a decision in writing
to the student and faculty within 60 days of receiving the
grade appeal.

5. The Dean of the school will submit a grade change to the
Registrar if the grade is changed.

Academic Renewal without

Course Repetition Policy

Inasmuch as past performance does not always accurately reflect
a student’s academic ability, Upper lowa University has estab-
lished a policy of academic renewal without course repetition.

A student who returns to Upper lowa University to pursue an
undergraduate degree after an extended absence may request
permission to remove one or more of his or her complete
academic terms from future GPA considerations, subject to the
following circumstances and conditions:

1. The student must have completed at least one academic term
with Upper lowa University and must not have enrolled at
Upper lowa University for five or more consecutive years.

2. The student must not have graduated from Upper lowa
University.

3. The student must have demonstrated academic ability by
earning a GPA of 2.00 or higher upon completion of 12
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credit hours at Upper lowa University after returning to
Upper lowa University.

If academic renewal is granted, the following conditions will apply:

1. All courses and credits that were taken at Upper lowa
University during the chosen term or terms will be removed
from consideration for GPA calculations.

2. Credit hours earned will count toward graduation and major
requirements.

3. Renewal may be applied only to academic terms completed
prior to the student’s extended absence from Upper lowa
University.

4. All courses and grades for the chosen terms will remain on
the student’s academic transcript, thereby ensuring a true
and complete academic history.

5. The statement “Academic Renewal Declared on (date)”
will appear on the transcript after each term affected by the
renewal.

6. Academic renewal may be used only one time in a student’s
academic career at Upper lowa University.

7. Once academic renewal has been declared, it is final and
irreversible.

After discussing the desire to pursue academic renewal with an
academic advisor, the student should submit a written request for
academic renewal to the Registrar’s Office.

Dean’s List

Each semester those students who are enrolled as full-time
students and who have achieved at least a 3.50 gpa in at least 12
letter-graded semester credits for the semester will have their
names placed on the Dean’s List. Students with “I” grades in
this semester will not be placed on the list. (“I”” grades in field
experiences, student teaching, internships, or Math seminar are
exempt.) Note: Classes taken during May interim do not apply
toward the Spring Dean’s List.

You will be notified of this honor and sent a certificate by the
Dean’s Office. An announcement will be sent to your local
newspaper, unless you request the information be withheld.

U.S. Center Program Information

Programs, Majors and Courses

The programs, majors and courses available at each center are
accessible on the UIU web page at www.uiu.edu under the loca-
tion and distance education section or by contacting the center.

Center Program Registration
« New students must register at the center.

e Currently enrolled students must register through myUIU.

Registration begins approximately six weeks before the start
of each semester. You are strongly encouraged to register early.
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Classroom capacity may limit the size of classes. If enrollments
dictate and there is lead time to make the necessary arrange-
ments, a second section of a course may be added. Without
adequate lead time, courses may close when enrollment reaches
classroom capacity.

All Upper lowa University students register through myUIU,
Upper lowa University’s online portal. Access to myUIU is on
the University website at www.uiu.edu. Step-by-step instruc-
tions for course registration are listed on the student tab and also
found under the student handouts portlet. All students are issued
a username and password through their center/program after
their first Upper lowa University registration.

Tuition and any course-related fees are due at the time of registra-
tion or on Wednesday before the start of the semester. Active-duty
Army, US Army Reserve, and Army National Guard person-

nel must register through the GoArmyEd portal. For all other
military personnel receiving tuition assistance, registration must
be completed in accordance with the specific military service re-
quirements. Proof of TA must be provided at time of registration.
Contact your Center Program office or the Integrated Enrollment
Center for more details.

Term Dates and Program Information

Center specific term dates, programs and majors offered are
available at each center or on the UIU web page at www.uiu.edu
under the locations and distance education section.

Auditing Center Program Courses

By advance permission of the program/center director or aca-
demic advisor, you may enroll for courses on an audit basis. As
an auditor, you will not be required to take examinations, and
you will earn no college credit. A special tuition fee of $95 per
semester credit is charged (see page 34). Note: Financial aid is
not available for auditors.

Changes in Center Program Registration
Note the following policies for changing your registration:

1. You may not add a course after the registration period
has ended.

2. If you wish to withdraw from a course, you must complete
a Course Withdrawal form (located on myUIU) prior to the
close of business the last day classes meet of the fifth week
of the term. Failure to attend class does not constitute with-
drawal. Students who register for a course and fail to attend
it will be assigned a grade of NA unless a withdrawal form
is completed prior to the first day of the course.

3. Courses registered as audit cannot be converted to credit-
bearing courses after the last date to add. Courses registered
as credit-bearing cannot be converted to audit after the last
date to add.

Center Program Refund Policy and Course Withdrawal

If a student decides to withdraw from the University before the end
of a semester or term, the student’s charges, financial aid, tuition
assistance, and/or veteran benefits could be affected. Tuition adjust-
ments are independent from academic and financial aid deadlines.
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Tuition will be adjusted based on the percentages listed below for
the weeks completed in the eight-week enrollment period. If the
course meets on an alternative schedule, consult your center for
refund schedule. Withdrawing from a course in progress may result
in significant student account charges. Consult with the Business
Office before withdrawing. For students from Wisconsin, Mary-
land, Georgia, Oregon, or Arizona centers, state laws apply.

Refund Percentage

Withdrawal before the first class meeting 100%
Withdrawal during week one 75%
Withdrawal during week two 50%
Withdrawal after week two 0%

Course withdrawal may impact financial aid eligibility. A finan-
cial aid counselor is available to discuss this decision with you.

Upper lowa University is required to use a statutory schedule
to determine the amount of Title IV aid that you have earned
when you cease attendance based on the period of enrollment.
Up through the 60 percent point in each period of enrollment,
a pro rata schedule, based on number of days in attendance
divided by number of days in the payment period, will be used
to determine the amount of Title IV aid you have earned at the
time of withdrawal. View the financial aid refund policy for
more information.

Withdrawing from a course in progress may result in significant
student account charges. Consult with your center advisor before
withdrawing. For more information on financial aid implications,
go to www.uiu.edu/financialaid.

Validation of Enrollment

Registration for each course must be validated by attending at
least one of the first three class sessions. A class session equals
2.25 hours or 2.75 hours for education courses. For classes meet-
ing twice per week, you must attend the first, second or third ses-
sion. For classes meeting once per week, you must attend either
the first week or the second week. Failure to validate enrollment
when courses begin will result in a grade of NA (never attended)
and removal from the course.

Administrative Withdrawal

During weeks one through six of the term if your consecutive
absences exceed the number of class meetings per week, three
absences for classes meeting twice per week or two absences for
classes meeting once per week, the center director will initiate
the administrative withdrawal procedure and the staff will con-
tact you. In the absence of extenuating circumstances, a grade of
AW will be recorded and you will be removed from the class.

A student enrolled in the Senior Project who does not submit the
rough draft of the project to the instructor by the end of week
five will be withdrawn from the course and a grade of AW will
be recorded.

Administrative withdrawal will affect financial aid funding.
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Excused Absences/Leaves of Absence

In accordance with #34CFR668.22 Department of Education
Regulation, a student may request a Leave of Absence using the
criteria below. All requests will be reviewed and either approved
or denied by the Provost in consultation with the appropriate
stakeholders.

1. Student must submit a written request explaining the cir-
cumstances in detail and attach supporting documentation.

2. Included in the request, student must state his/her intention
to return to Upper lowa University and state intention not
to enroll at other colleges during the leave of absence.

3. Student must sign and date request.

4. The maximum leave of absence is 180 days in a 12-month
period.

5. Student who returns within the 180 days will retain his/her
eligibility for admission and eligibility for institutional aid.

6. Student granted a Leave of Absence will receive a “W”
grade for all current courses.

7. Student must complete the Personal Information Update
form upon returning to UIU (located on myUIU).

Additional Learning Options

A feature of our flexible, dynamic academic program is the
opportunity for individualized study, with prior approval by
the program/center director, for Directed Study, Special Proj-
ect, and Internship courses.

1. Special Project: You and your instructor design a course in
an area you are especially interested in exploring.

2. Internship: You may take a course that offers hands-on expe-
rience in a career setting directly related to your major area
of interest. Contact your center director or academic advisor
for more information.

Note: Internships are not available to Online and Self-Paced
Degree students in New Mexico.

3. Directed Study: A Directed Study course is an individual-
ized delivery of an existing course found in the catalog
and is only offered in exceptional circumstances. Course
outcomes and objectives for the DS course are the same
as if the course were being taken in a non-individualized
delivery mode. Contact the School Dean’s office for the
approval process prior to registering for the class.

Class Cancellations

If classes must be cancelled on a given evening it will be dis-
played on the uiu.edu homepage and the local radio/television
stations will be notified no later than 3 p.m. When classes will be
held as usual, no announcement will be made. If you commute
from a long distance, you are urged not to take unnecessary risks
at times when road conditions are hazardous. If you must be ab-
sent for this reason, inform your instructor and your center staff.
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Class Attendance

As an Upper lowa University student, you are expected to attend
class regularly and promptly in order to do satisfactory work.
While attendance will not be used in grade determination, class
participation requirements are set forth by individual instructors.
These expectations may be more stringent in some classes than
others. When you must be absent from class because of illness
or emergency, you are expected to arrange for the comple-

tion of make-up tests or homework with the individual faculty
member(s). These arrangements are to be made prior to the
incurred absence, except in emergency situations.

Student Conduct

The policies on Student Conduct can be found in the Student
Handbook, which can be found at http://www.uiu.edu/stu-
dentlife/handbooks.html.

Center for Distance Education

Online and Self-Paced Degree Programs

Upper lowa University offers two nationally recognized distance
learning programs. The programs are designed to provide afford-
able, accessible education to students worldwide.

Programs, Majors and Courses Offered

Through Distance Education

The programs, majors, and courses available through the distance
learning programs are available on the UIU website at www.uiu.
edu/cde or by contacting the University.

Upper lowa University

Center for Distance Education
PO Box 1861

Fayette, A 52142-1861
Direct phone: 563-425-5200
Toll free phone: 800-553-4150
Fax: 563-425-5277

Email: distance@uiu.edu
www.uiu.edu/cde

Self-Paced Degree Program Information

The UIU Self-Paced Degree Program started in 1973 and was
one of the first of its kind in the nation. Self-paced courses of-
fer a challenging and rewarding opportunity to earn credit for
college courses without attending an organized class. Students
may study at their own pace and at the time and place of their
choosing. Self-paced programs have proven highly beneficial
for those who desire to continue their educational goals for the
completion of a degree or to meet requirements for certification
or to fulfill lifelong learning.

Self-Paced Degree courses involve individual teaching of a
student by an instructor on a one-to-one basis. Interaction and
feedback between Self-Paced course faculty and students takes
the form of written assignments, testing, evaluations, guidance,
and assistance via such media as LearningStudio, print/written
word, telephone, fax, e-mail, and other electronic technologies.
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Computer access and/or a proctored exam will be required as
determined by your Self-Paced instructor. A student must be
self-motivated and self-disciplined to successfully complete a
Self-Paced course.

Enrollment

Flexibility and Convenience

You may enroll in a Self-Paced course at the beginning of each
calendar month during the year. Coursework is completed
entirely at a distance — no on-campus attendance required. You
may be admitted to the program at any time during the year. It

is recommended that you enroll in one or two courses initially.
You may work with an admissions advisor to enroll in a course
prior to formal admission. For international students in the U.S.,
no more than one, three credit hour self-paced degree course per
semester can be used to meet the minimum full-time enrollment
requirement in accordance with federal immigration regulations.

Self-Paced Degree Program Registration

1. Course Registration: All Upper lowa University students
register through myUIU, Upper lowa University’s online
portal. Access to myUIU is on the University website at
www.uiu.edu. Step-by-step instructions for course registra-
tion are listed on the student tab and also can be found
under the student handouts portlet. Note: Students who are
unable to use myUIU may contact their academic advisor
for assistance.

2. Payment: Tuition and any course-related fees are due prior
to start of class.

3. Financial Aid: Federal Financial Aid may be available for
students enrolled in the Self-Paced Degree Program.

4. Military Tuition Assistance (TA): Active-duty Army,
Army Reserves, and Army National Guard personnel must
register through the GoArmyEd portal. Select the Upper
lowa University appropriate instruction mode for the Self-
Paced format of choice. The “DL - Self-Paced” option will
list the courses offered through the Self-Paced Web format.
The “DL - Correspondence” option will list the courses of-
fered through the Self-Paced Paper format.

All other military personnel using military tuition assis-
tance (MTA) will have their education officer approve the
class and submit the completed TA form to their academic
advisor. All military tuition assistance forms must be
received before the first day of the term. If you need as-
sistance applying for Military Tuition Assistance, please
contact your respective education office.

5. Auditing Self-Paced Degree Program Courses: By ad-
vance permission of your academic advisor, you may enroll
for courses on an audit basis. As an auditor, you will not be
required to take examinations, and you will earn no college
credit. A special tuition fee of $95 per semester credit is
charged (see page 34). Note: Financial aid is not avail-
able for auditors.
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Self-Paced Degree Program Refund Policy

and Course Withdrawal

If a student decides to withdraw from the University before the
end of a semester or term, the student’s charges, financial aid,
tuition assistance, and/or veteran benefits could be affected. Tu-
ition adjustments are independent from academic and financial
aid deadlines. Upon receiving a request for withdrawal, using
the number of lessons submitted as compared to the total due, a
refund of tuition is made according to the following guideline.

On or before the first day of the enrollment period* 100%
After the first lesson through 10% of the

enrollment period 90%
After the first 10% through the first 25% of the

enrollment period 50%
After the first 50% of the enrollment period 0%

*Enrollment is measured by the number of assignments to be
submitted during a six-month period of time, as determined by
the University, during which semester credits are earned toward
graduation. The refund/repayments shall be calculated using

the percentages noted above as determined using the number of
assignments completed and the number of assignments yet to be
submitted.

Students who withdraw from a course prior to submitting the
first assignment, or who are administratively withdrawal for
non-submission of assignments, will be charged an administra-
tive fee of $99.

Course withdrawal may impact financial aid eligibility. A finan-
cial aid counselor is available to discuss this decision with you.

Upper lowa University is required to use a statutory schedule

to determine the amount of Title IV aid that you have earned
when you cease attendance based on the period of enroliment.
Up through the 60 percent point in each period of enrollment, a
pro rata schedule, based on units completed divided by units due
in the payment period, will be used to determine the amount of
Title 1V aid you have earned at the time of withdrawal.

Withdrawing from a course in progress may result in significant
student account charges. Consult with the Business Office before
withdrawing. For more information on financial aid implications,
go to www.uiu.edu/financialaid.

Self-Paced Degree Program Administrative Withdrawal

A grade of AW (administrative withdrawal) is recorded for any
course from which a student is administratively withdrawn. At
least one complete assignment/unit must be submitted to the
instructor within the first 60 days of the enrollment period or the
student will be administratively withdrawn from the course.

Non-Attendance (NA): Never attended grades are not applicable
to the Self-Paced Degree Program.

Self-Paced Degree Program

Delivery Options

Self-Paced Degree courses are offered in print and online
formats. All course requirements may be completed entirely at
a distance with no on-campus attendance.
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Web-based Format Option

After enrollments are processed each month, learners will
receive a link for accessing the web-based course materials,
including textbook information, and detailed instructions for
completing the course. As you move through the course, you
will submit each assignment electronically using the Pearson
LearningStudio, UIU’s learning management system. The use
of Pearson LearningStudio requires access to the Internet and a
web browser. You will be given access to your classroom three
days prior to the beginning of the term.

Technical Requirements

It is UIU’s goal to make the student’s learning experience the
best it can be. One way to achieve this goal is to ensure that cer-
tain essential tools are available when the student accesses their
web-based courses. The technical requirements for the Upper
lowa University learning management system can be reviewed
in the technical requirement section at www.uiuonline.com.
Some courses may have specific technology requirements. See
the registration area of myUIU for additional details.

Print Format Option

You will receive a print or PDF version of the course guide
approximately two days prior to the beginning of the term. The
course guide will include textbook information and detailed
instructions for completing your course. The guide provides
structured lessons that contain an introduction, assigned read-
ings, and written assignments. Course guides for the print format
option will be sent by U.S. mail or email.

Individual Guidance and Instruction

Success in a Self-Paced Degree Program is largely determined
by your self-discipline, motivation, and amount of time devoted
to study. You should carefully consider your commitment to
work, home, family, social, and community activities in deciding
how much time you will have available for study.

Another key to your success is the individual guidance and
instruction you will receive. Each of your lessons will be evalu-
ated by your course instructor and returned with comments
regarding your individual assignment. You may also submit
comments and questions with your assignments.

Academic Advising

Questions about applying course credit toward degrees or majors
at UIU should be directed to your program/location academic
advisor. If you are taking courses to transfer to another institu-
tion, you are responsible for acceptance of credit at the institu-
tion in which you are enrolled. If you wish to transfer credit to
another school from UIU, you should make specific arrange-
ments with that institution prior to enrolling in any course.

The Honor System

It is expected that you submit your own work. The written an-
swers to all lessons, tests or examinations submitted by each stu-
dent for grading and/or credit in a Self-Paced Degree course must
be his/her own work. While you may wish to study and discuss
with others, work submitted must be your own. If it is shown you
have plagiarized another’s work, or if any cheating is confirmed,



EXTENDED UNIVERSITY/CENTER FOR INTERNATIONAL EDUCATION UNDERGRADUATE PROGRAM GENERAL INFORMATION

you will, at the instructor’s discretion, receive an “F” for the work
and/or course. If this occurs, there will be no refund.

Lesson Submission

As a general rule, allow one to three weeks for assignments/
units to be graded and returned. This can vary depending on

the method of submission. After the lesson has been returned,
review it carefully and make any inquiry about the lesson imme-
diately. Delays in return of assignments and examination results
may be expected around scheduled holidays and breaks.

No more than three assignments/units may be submitted in a
one-week period. Courses may have their own guidelines —
read the syllabus carefully. The minimum time allowed to com-
plete a course is two weeks per credit hour; a three-credit course
cannot be completed in less than six weeks.

If you must complete a course in a short time, you should make
sure the instructor is aware of this and is available to correct les-
sons. You are responsible for completing assignments and exams
early enough to ensure the grade is available when needed. The
final exam must be completed and in the Center for Distance
Education Office at least two weeks before the grade is needed.
This is especially important if you plan to graduate.

Examinations

The course materials you will receive at the beginning of the
course will explain what exams are required, when to request
the exams and what material will be covered. For the web-
based format option, exams will be taken through the Learning
Mangement System via an open book format and with student
identification verification — no sourcing of proctors is required.
For the print format option, you will need to make arrangements
to complete examinations under the supervision of a qualified
proctor (someone to administer the exam).

For the print format option requiring a proctor, you must bring a
photo 1.D. with you to the exam.

Approved exam proctors are:
 school principals
¢ superintendents
¢ guidance counselors
« full-time school or public librarians

« testing centers at an accredited community college/
college/university

* embassy officials
» military education officers or test control officers

« company education directors, directors of training and
development or human resource directors (student must be
employed by the company).

« professional testing center

¢ UIU Center staff
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Teachers, employers, relatives, close friends, and other UIU
students cannot serve as proctors. Exams will not be sent to
residential locations.

Communications Concerning Your Studies
Upper lowa University

Center for Distance Education

Self-Paced Degree Program

PO Box 1861

Fayette, |1A 52142-1861

Direct phone: 563-425-5200
Toll free phone: 800-553-4150
Fax: 563-425-5353

Email: selfpaced@uiu.edu

Time Limits

Students are allowed six months from the date of their enrollment
to complete a Self-Paced Degree course. You should begin work
on the course immediately upon enrollment and begin submitting
lessons for grading and evaluation on a regular basis. If no course
work has been submitted within the first 60 days, you will be
administratively withdrawn from your course. A steady work flow
will ensure your successful completion of the course in the least
amount of time.

After your original six-month enrollment period has passed, you
no longer have the option to withdraw from a course. You must

finish the course or you will be issued a final grade based on the
work submitted as compared to the total required.

Incomplete
Students will automatically receive an ‘I’ (incomplete grade) at
the end of their original six month enrollment period if:

e Aminimum of one assignment has been submitted for
grading per guidelines AND

¢ All course units and exams are not completed and submit-
ted OR

* A course withdrawal has not been initiated.
Incomplete grade details

¢ When an incomplete grade is issued, the student will
receive another six-month enrollment period to complete
the course.

¢ Students do not have the option to withdraw from a course
after the initial six-month enrollment period.

e An ‘T’ grade posted to the student’s official record will be
replaced with a final letter grade; however, the incomplete
will remain on the official transcript as a notation.

 |f the course is not completed by the end of the incomplete
period, the instructor will assign a final course grade (A-F)
based on work completed in relation to the total course
requirements.

« After that point, credit may be earned only by reenrolling
and repeating the course in its entirety.
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Note: Students are not reported as enrolled during the incom-
plete period and are not eligible for student loan deferment.

Online Program Information

Online Program Registration

Who May Enroll in UIU Online courses?
¢ Individuals interested in flexible course schedules,
nontraditional instruction and personal and professional
enrichment.

« New, returning and currently enrolled UIU students.
¢ High school students in good academic standing.

Online courses are available for enroliment in any of the six
terms offered each year.

Admission to UIU is not required to enroll in online courses. Enroll-
ment in an online course(s) does not constitute admission to UIU.

Registration Process
New students must register with their admissions advisor.

All returning Upper lowa University students register through
myUIU, Upper lowa University’s online portal. Access to
myUIU is on the University website at https://my.uiu.edu/ics.
Step-by-step instructions for course registration are listed on the
student tab and also found under the student handouts portlet.
All students are issued an username and password during the
admissions process.

Tuition and any course-related fees are due at the time of
registration or by the first day of class. Payment may be made
through the myUIU portal in a secure environment. If necessary,
payment can also be made by phone.

Registration begins approximately six weeks before the start of
each term. You are strongly encouraged to register early as capac-
ity is limited in all classes.

Term start dates are published on the website at www.uiu.edu/cde.
No registrations will be accepted after the published last day to
register for the term.

Auditing a course is not an available option in the
Online Program.

Military Tuition Assistance: Active-duty Army, Army National
Guard, and Army Reserve personnel must register through the
GoArmyEd portal. All other military personnel using military
tuition assistance (MTA) will have their education officer approve
the class and submit the completed TA form to your academic
advisor. All military tuition assistance forms must be received be-
fore the first day of the term. Forms may be mailed to Upper lowa
University, [EC, PO Box 1857, Fayette, IA 52142 or scanned and
emailed to distance@uiu.edu. If you need assistance applying for
Military Tuition Assistance, please contact your respective educa-
tion office.
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Employee Tuition Assistance: If you are receiving tuition
assistance, a voucher approved by Upper lowa University
must accompany any portion of the payment for which you are
responsible. Contact your academic advisor for more details.

Online Delivery and Schedule

The goal of Upper lowa University is to offer its curriculum on a
schedule that allows students to take courses and continue their
careers. The schedule is available at www.uiu.edu/cde.

Changes in Enrollment

Online Refund Policy and Course Withdrawal

If a student decides to withdraw from the University before the
end of a semester or term, the student’s charges, financial aid,
tuition assistance, and/or veteran benefits could be affected. Tu-
ition adjustments are independent from academic and financial
aid deadlines. Tuition will be adjusted based on the percentages
listed below for the weeks completed in the eight-week enroll-
ment period. If the course meets on an alternative schedule, con-
sult your center for refund schedule. Withdrawing from a course
in progress may result in significant student account charges.
Consult with the Business Office before withdrawing.

Refund Percentage

Withdrawal before the first class meeting 100%
Withdrawal during week one 75%
Withdrawal during week two 50%
Withdrawal after week two 0%

Examples of refund calculations are available online at www.
uiu.edu/financialaid or upon request in the Financial Aid Office.

For students from Wisconsin, Maryland, Georgia, Oregon, or
Arizona, state laws apply.

Course withdrawal may impact financial aid eligibility. A finan-
cial aid counselor is available to discuss this decision with you.

Upper lowa University is required to use a statutory schedule to
determine the amount of Title IV aid that you have earned when
you cease attendance based on the period of enrollment. Up
through the 60 percent point in each period of enrollment, a pro
rata schedule, based on number of days in attendance divided by
number of days in the payment period, will be used to deter-
mine the amount of Title IV aid you have earned at the time of
withdrawal.

Withdrawing from a course in progress may result in significant
student account charges. Consult with your academic advisor be-
fore withdrawing. For more information on financial aid implica-
tions, go to www.uiu.edu/financialaid.

Online Program Changes in Registration

(Drop Procedures)

You may drop a class at any time during the registration period
and up to midnight on the last day prior to the first day of

the term.
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Validation of Enrollment/Non-Attendance

Enrollment for each online course must be validated by attend-
ing class (posting one or more times to any area of the online
classroom) during the first seven days of the term. Failure to
validate enrollment when courses begin will result in a grade of
NA (never attended) and removal from the course. An NA will
be recorded on your transcript and financial aid funding may

be affected.

Withdrawal

If you wish to withdraw from an active course, you must complete
a withdrawal form available through myUIU and submit the

form to uiuregistrar@uiu.edu prior to the published last day to
drop a class, which is the last day of the of the fifth week of the
term. A grade of W will be recorded on the transcript. Informing
the course faculty member is not sufficient notice for a drop or
withdrawal.

Administrative Withdrawal

Prior to the last date to withdraw, if a student stops attending
(has not posted one or more notes to any area of the online
classroom) for 14 consecutive days, the university will initiate
an administrative withdrawal. A grade of AW will be recorded in
the student’s permanent record.

Online Program Guidelines

Course Attendance and Participation
The Online Program course week begins on Monday and ends
the following Sunday.

You are expected to actively participate and contribute to the
learning experience in your course at least four of each seven
day academic week. Participation means providing substantive
comments, questions and contributions that advance the learning
process for you and other learners in the course.

Attainment of the minimum expected participation is repre-
sentative of an average learner. Participation in excess of the
minimum is expected of superior learners. For grading purposes,
the faculty member will determine the number and quality of
postings for participation. If you actively participate in the
course, you should not have an attendance issue.

If you do not meet the minimum attendance requirement (post
in any area of the online classroom) for 14 consecutive days,
you will receive an AW for the course which may affect your
financial aid funds for payment of the course. Financial aid and
tuition adjustments will be calculated based on the day you last
posted to the online classroom. Merely logging into the online
classroom website is not considered a posting for attendance or
participation purposes.
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Student Conduct

The policies on Student Conduct can be found in the Student
Handbook, which can be found at http://www.uiu.edu/stu-
dentlife/handbooks.html.

Collaborative Learning

Online courses may incorporate one or more collaborative
learning assignments that utilize “virtual teaming.” In collabora-
tive assignments, a group of students works on and submits an
assignment as a team. In general all members of the group will
earn the same grade on the assignment. If the faculty member
determines that one or more group members did not do a fair
share of the assignment, those students may receive a lower
grade. Some faculty members assign the members of groups
while others allow students to self-select their group. A faculty
member’s policy on this will be included in the course syllabus.

Technical Requirements

It is UIU’s goal to make the student’s online learning experience
the best it can be. One way to achieve this goal is to ensure that
certain essential tools are available when the student accesses
their online courses. The technical requirements for the Upper
lowa University Online campus can be reviewed in the technical
requirement section at www.uiuonline.com.

Students will use their official university supplied email address.

Students in an online course are responsible for ensuring that
their own computer is in good working order and they have reli-
able Internet access to complete course activities. Students are
expected to have alternate arrangements in case of unexpected
computer problems or Internet service outages (e.g., family,
friends, campus lab, public library, etc).

Learning Management System

The UIU Online Program utilizes Pearson LearningStudio as its
learning management system (LMS). All students who enroll in
online classes are expected to complete the student orientation
tutorial and have appropriate knowledge to use the system ef-
fectively. The system is supported by a 24/7 Helpdesk available
at helpdesk@uiuonline.com or 877-889-9848. Failure to post
correctly and submit assignments/exams as required does
not provide the basis for appeals of tuition and/or resubmis-
sion of work.
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International Center Information

The following information is for undergraduate students who are
studying at one of Upper lowa University’s international centers.

Applicants to international programs must submit the following
documents in order to complete the international student admis-
sion process:

1. Your completed Application for Admission form and ap-
plication fee (fees vary by location).

2. Official transcripts from each college and university previ-
ously attended.

3. Certified True Copy (CTC) of the certificate verifying
credit earned through postsecondary public examination
(i.e. A-Level, STPM, etc). If applicable.

4. Proof of English language proficiency requirements (see
page 31).

International Center Program Registration
Registration materials are available at each international center
office prior to the start of each term/semester.

Tuition and Fees
International Center Students contact the center for tuition rates.

International Center Course Delivery and Schedule

Course delivery and schedule vary by center. Check with your
UIU center staff to determine the course schedule, center-specif-
ic term/semester dates, degree programs, and majors offered at
each center. For UIU Hong Kong email info@uiu.edu.hk and for
UIU Malaysia email malaysia@uiu.edu.

Registration Change, Refund Policy,

and Course Withdrawal

To make registration changes, inquire about refund policy or
withdraw from a course, please contact the international center
staff at your location.

Refund Policy
For information on refunds, contact the local international center.

Administrative Withdrawal

Regular class attendance is required. UIU center staff will initiate
the administrative withdrawal procedure when absences have ex-
ceeded the international center’s attendance policy. A grade of AW
will be recorded and the student will be removed from the class.
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Excused Absences/Leaves of Absence

In accordance with #34CFR668.22 Department of Education
Regulation, a student may request a Leave of Absence using the
criteria below. All requests will be reviewed and either approved
or denied by the Provost in consultation with the appropriate
stakeholders.

1. Student must submit a written request explaining the cir-
cumstances in detail and attach supporting documentation.

2. Included in the request, student must state his/her intention
to return to Upper lowa University and state intention not
to enroll at other colleges during the leave of absence.

3. Student must sign and date request.

4. The maximum leave of absence is 180 days in a 12-month
period.

5. Student who returns within the 180 days will retain his/her
eligibility for admission and eligibility for institutional aid.

6. Student granted a Leave of Absence will receive a “W”
grade for all current courses.

7. Student must complete an information update form upon
returning to UIU (located on myUIU).

Transcript Requests

Transcript requests may be ordered at www.getmytranscript.org
using any major credit card. Your card will only be charged after
your order has been completed. You can track your order online

on the Transcript Ordering website. You may also print a transcript
request form from the www.uiu.edu website. Complete the informa-
tion and fax (563-425-5287), email (transcripts@uiu.edu), or mail
(IEC Transcript Processing, PO Box 1857, Fayette, IA 52142) the
request form to us. Your signature is required. Transcripts cannot be
issued if there is an unpaid University account balance. Transcripts
sent to you will be stamped “Issued to Student”.

Class Cancellations
Contact UIU center staff for policies regarding class
cancellations.

Class Participation and Attendance

As an Upper lowa University student, you are expected to
attend class regularly and promptly in order to do satisfactory
work. Class participation requirements are set forth by indi-
vidual instructors. These expectations may be more stringent in
some classes than others. When you must be absent from class
because of illness or emergency, you are expected to arrange for
the completion of make-up tests or homework with the individ-
ual faculty member(s). These arrangements are to be made prior
to the incurred absence, except in emergency situations. When a
registered student makes the decision not to attend before a term
begins or decides to withdraw from a course during the term, it
is the student’s responsibility to immediately notify the center.
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Student Conduct

The policies on Student Conduct can be found in the Student
Handbook, which can be found at http://www.uiu.edu/stu-
dentlife/handbooks.html.

Interacting with University Personnel

Students enrolling in a program at Upper lowa University assume
the responsibility of conducting themselves in a manner compatible
with the University’s function as an educational institution. Obstruc-
tion or disruption of teaching, research, administration, disciplinary
procedures or other University activities, or of other authorized
activities on University premises will not be tolerated.

Transferring to Fayette Campus

or Other Locations
As an Upper lowa University international center student, you
may transfer to the Fayette Campus. International Student
scholarship may be available for those who qualify. International
student employment may be available on the Fayette Campus.
Contact the UIU center staff at your location for requirements
and to begin planning.

Distance Education

With Center Director approval, students at international centers
may have the opportunity to enroll in Online and Self-Paced De-
gree Program courses. Tuition for these courses is separate from
tuition paid at your local center. More information about each
program can be found in this catalog or at uiu.edu/cde. Contact
the UIU international center staff for assistance.

Non-Matriculated Student Policy

Students may take classes at Upper lowa University without
being accepted in a degree-seeking program. Their official status
is “non-matriculated” -- a traditional academic term meaning not
enrolled in a degree program. All non-matriculated students will
be required to complete an information update form.

If a non-matriculated student decides to pursue a degree pro-
gram, he/she will be required to go through the regular admis-
sions process.

International students cannot be non-degree seeking students.
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UPPER IOWA UNIVERSITY

Certificate Programs

Upper lowa University offers a variety of certificate programs
designed to provide students an additional method to learn new
skills in a specific area. These certificate programs provide an
opportunity for you to gain experience in a specific area by suc-
cessfully completing a cluster of college credit classes. You may
also choose to use the courses as part of a degree program.

Certificate courses for credit: To pursue a certificate you must
complete an application for admission as a non-degree seeking
student.

Acceptance into a UIU Certificate Program:

* Students with no college experience must submit an Of-
ficial High School Transcript or GED.

e Students with previous college experience must submit a
copy of their Official High School Transcript/Diploma or
GED, and copies of any previous college transcripts.

Students accepted into a UIU Certificate Program do not qualify
for Federal/State/Institutional Aid. Acceptance into a UIU Cer-
tificate Program does not guarantee admission into an Associ-
ate’s, Bachelor’s, or Master’s Degree Program.

Current degree-seeking UIU students may seek a certificate
while working on their degree program. Your academic advisor
can assist in coordinating certificate courses as part of your
degree program. No additional application or paperwork is nec-
essary to begin working on your certificate.
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Associate of Arts

Certificate Program

Upon successful completion of all required courses in the
certificate, a Certificate Claim Form must be completed. There
is a certificate claim fee of $30. Certificates are awarded on the
same dates as the established graduation dates published by the
Registrar’s Office (see page 15). Certificate completion will not
be posted on the transcript.

Financial aid is only available to students who are degree-seek-
ing with UIU and have gone through the standard application
and award process. Financial aid is not available to non-degree
seeking students pursuing certificates. Certificate courses must
also apply to degree requirements to be eligible towards finan-
cial aid hours.